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Customs Compliance - Exchange Role 

 
 

Customs Compliance Team ensures Exchange is compliant with Customs & 
Border Protection (Customs) regulations entering the United States where 
the Exchange is the Importer 

The Exchange is the ‘Importer of Record’ and the legal entity claiming 
responsibility of foreign goods with accurate declarations  

ISF security filing, Entry declarations with value appraisement, HTS 
classification, quantity, origin, free trade agreements, etc. 

Harmonized Tariff Schedule (HTS) is a 10 digit code used to identify 
traded products crossing borders 

The HTS code is used by governments to assess customs duties, 
enforce domestic regulations, perform risk assessment, and collect 
trade statistics 

Exchange Customs Compliance conducts pre-entry analysis, assigns HTS 
codes at item induction and conducts post-entry audits. 

 



Customs Compliance – Vendor Role 
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Vendor Requirements:      

Prior to Purchase Order complete and submit  

NIIF – (New Item Induction Form) 

note: The Country of Origin is the country where the 
goods are manufactured 

Product Information (PI) sheet   

Detailed information on the nature of each product at 
time of item induction 

PI used to assist with the correct classification of product 

Include photos or brochures 

Advise with any changes in production 

    that may affect HTS code 

 

 

 
 
 

 



US Direct Import  
 

New Item Induction Form (NIIF) 
Product Info (PI) details 
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Customs Compliance 
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Go to Doing Business with the Exchange site: 

http://www.aafes.com/about-exchange/doing-business/retail-sales.htm 

Open the excel file.  NIIF 2015 
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Customs Compliance 
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If Supplier is not the Importer of Record,   

complete the US Import HTS tab 
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     Customs Compliance 

Click on US Import (HTS) tab: 



Customs Compliance 

6 

Read instructions.  Provide docs in advance for customs clearance to avoid 

delays.  Select the product Information (PI) Sheets specific to the commodity. 
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     Customs Compliance 

Click on the PI Tab and then the relevant PI Sheet 
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Import Compliance – USHTS Codes 

Fill out the requested details.  Save and send along with the NIIF.    Don’t forget photos. 



Required Shipping Documents 
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Required Shipping Documents 

Customs Clearance documents 
Commercial Invoice 

UPC# 

HTS code 

Country of Origin 

Manufacturer name & address 

Item description  

Cost 
Invoice value on shipping docs must be consistent with PO 
value.   
Must be submitted to logistics provider APLL from the 
exporting country before shipment.  

Payment Terms 

INCO Terms, item description, payment terms and INCO terms   

Certificate of Origins to claim special duty programs. 

Participating governmental agencies:  FDA, FCC, USDA, etc. 
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Sample Commercial Invoice 
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Complete Shipper Address/AAFES Address/Consignee Address 

Invoice date & number 

Incoterms 

Payment Terms  

Port of Loading  



Sample Commercial Invoice – cont.  
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Questions? 
importcompliance@aafes.com 

 
 Thank you 


