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Presenter
Presentation Notes
Welcome to Product Information Manager PIM
In this presentation, we will provide an overview of the PIM process for suppliers.
How to create a New Item, how to create a New Item Family and process of uploading a Smartsheet.
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exciancee  PIM Overview/Benefits

Item information gathered at beginning of process

Suppliers aware of required information prior to
submission

Business rules and validation throughout the process
Ensures consistent data throughout the enterprise
Information entered and stored in portal

No large files through email


Presenter
Presentation Notes
PIM Benefits.
Ensures accurate and timely data information is loaded into the Exchange Web UI. 
Business rules and validation throughout the process.
Information is stored in our portal which avoids large files being sent through emails.



Supplier Portal
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& Welcome

0 CYNERGY TRADING
CORP

I% Vendor Workfiow

Initiate New ltems

ltem Review
DSD Review

Reject to Supplier
Total tems:

AN

DSDPriority  HighPriority

[ Upload Assels

Select file
Selectﬁle

Q, Search ltem/item Family

Previous Searches

& S5 Export Famiyaitems — — 4 SS Export ftems

Recent

Pet Drinks (She...

- u I

[€ Import ltem/ltem Family Object Approvals .p. Quick links

() Import Smartsheet
= Status Log

=p Import File

= Supplier Video

=p DSD Video

= User Guides

=p Need Help? Send an email
to AAFES Admin


Presenter
Presentation Notes
Supplier portal, consist of widgets to guide you through the process of creating items in PIM.
Welcome widget allows you to change password or email address. 
Vendor Workflow is where you will create single items or items families.  
Single person icon allows you to see items assigned directly to you, 
The multiple people icon allows you to see items assigned to you and any group you are a member of. 
Other widgets are Smartsheet Export Family & Items, which allows supplier to mass upload item data.
Upload Assets allows for supplier to load User Guide, Hazardous Recall, MSDS Safety Sheets, Warranty’s and thumbnail image of product.
Quick Links widget is used to Import the Smart sheet once it is completed. 



New Item/Item Family Add



Y exciance  New Item/Item Family Add

> Vendor Workflow widget

> Click on Initiate New Items
> When creating a family, you would select the new Item family

'3 Vendor Workflow

Al 14

Initiate New ltems

'3 Vendor Workflow

Initiate New ltems . 2 S o
DSDPriority  HighPriority  Normal ~ DSDPriority  HighPriority "°”“3;

ltem Review o) Initiate New DSD 0
DSD Review

Reject to Supplier o) Initiate New Item — 5
Total ltems: o Initiate New ItemFamily 2
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Presentation Notes
To create New item, 
Go to Vendor Workflow widget on the Home page and Click on Initiate New Items. 
Next to the arrow, Click on Initiate New Items. 
If you are creating a Item Family you will click on Initiate New ItemFamily.  
Suppliers will not use initiate DSD.



Y excuanee  Create New Item

[—

Browse °
.u > Primary Product

» [ AS INDIAS)

)DATUNDX—AT} Ship POint
)DB[\NDX—B)
{ - > Click green+
{-Hun) indicator

)DBUUNDX—BU)
i > Arrow down to find
)DCUNDK—C}

SR ship point.
» [ CH (NDXCH)
[ CLINDXCL) H ° ° .
o > Highlight ship point
)|j CR(INDXCR) .
v|jGY(IND}(-CY) ) CIICk OK-
v [ CYNERGY TRADING CORP (SUPPLIER 354308
[] GINERG' TRADING CORP Assets (154505 _Assets)

»[7] CYNERGY TRADING CORP Products (354505 Produets)
? CYNERGY TRADING CORP Ship Pairts (354503_ShipPoins)|

(] CYNERGY TRADING CORP (SHIPROINT_35450508)

] CYNERGY TRADING GORP (SHIPPOINT_3&450560)

] CYNERGY TRADING CORP (SHIPPOINT_3&450510)

[ CYNERGY TRADING CORP (SHIPPOINT 35450591

[l CYNERGY TRADING CORP DSD (SHIPPOINT_354505%9)
y [J0(NDxD)

—)
A

¥
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On create New Item screen,
To the right you will see Primary Product Ship Point. 
Click on the Green + (plus) indicator, 
Browse icon will appear, search your company name by Alpha.  Arrow down until you find your Ship Point for your items or you can click on Search tab and enter your supplier name. 
Highlight and click Ok.


v

W EXCHANGE Create New Item

Create New ltem

GPC Brick*
ftem Name*
GTIN

GTIN Type
Brand

Buyer Case Name

Country OF Origin®

Department Number

Made In America (Y/N)
Online ltem*®

Product Description®
Supplier Discontinue Date
Unit Cost®

Unit Cost Currency®

VPN (Vendor Product Number)*®

)

[ £

Camping Stoves/Grills/Ovens

= {—

LF Camping grill X

|f Search |

> [T CK (INDX-CK) A
> [ CL (INDX-CL)
> [] CM (INDX-CM)
> [ CN (INDX-CN)
» [T €O (INDX-CO)
> [T CP (INDX-CP)
> [J] CR (INDX-CR)
» [J €5 (INDX-CS)
> [T CT (INDX-CT)
» [3 U (INDX-CU)
> [T] GV (INDX-CV)
> [ CW (INDX-CW)
No » [ CX (INDX-CX)
v [J] CY (INDX-CY)
v [7] CYNERGY TRADING CORP (SUPPLIER_354505)

[] CYNERGY TRADING CORP Assets (354505_Assets)

3 % CYNERGY TRADING CORP Products (354505_Products)

351318936091

GTIN-12

US {UnitedStates)

Camping grill
yyyy-MM-dd HH:mm:ss
50.00 v {25 CYNERGY TRADING CORP Ship Points (354505_3hipPoints)

[T CYNERGY TRADING CORP (SHIPPOINT_35450503)
US Dollar (USD) -E
087654 ] CYNERGY TRADING CORP (SHIPPOINT_35450591)

|j CYNERGY TRADING CORP (SHIPPOINT_35450505)

[ CYNERGY TRADING CORP {SHIPPOINT_35450507)

[] CYNERGY TRADING CORP (SHIPPQINT_35450587)

[ CYNERGY TRADING CORP {SHIPPOINT_35450502)

[C] CYNERGY TRADING CORP (SHIPPOINT_35450504)

[T] CYNERGY TRADING CORP [SHIPPOINT_35450508)
=i CYNFRAY TRANING CARP (SHIPPAINT 1545015071

e

Click on GPC Brick*
attribute for
product category

Search category
the item product is
stored under.

Highlight and click
Ok

Complete all
mandatory fields
in blue.

Submit data

You will be
directed back to
Home page.
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PIM uses the Global Product Categorization as our primary product hierarchy.
To begin item creation you will choose a category brick from the hierarchy.  
Under Browse, click on Products. 
Search product category the item is stored under, highlight the category then click OK. 
Complete all requested fields and all mandatory fields in blue. The requested fields are optional, however the more information provided up front will limit the need to ask for the enhanced data in the future. If the mandatory fields are not complete the file will not save.
Click submit, you will be directed back to the home page. 


Y exciance  Create New Item Family

>  Primary Product Ship

& 28 . .
initiate New tems . e point, click on green +
oty [[4] ority orma . .

=P Initiate New DSD 3 lndlcator'

=D lniishe Sow liom 5 > Arrow down to find

afp Initiate Mew IlemFamllg_ . .

ship point (Vendor

, | Code)
Createtem Family vonenymanecose € ()

> GPCBrick* find
category of your item,.

Highlight and click Ok
Item Family Name must

tfmiphe | SHPPONT 58 CIVERGYTRADNG CORP

B | M Ao St Pt “

ok 0 be filled in to create a
| / Family.
Gty 0G| | > Complete all mandatory
e mialh) M fields in blue.
Onine e \ v > Submit data
Prodict Desarpton’ \ | You will be directed
Stuppler Discantinge Date :ww-MM-ddHH:\r|r:ss back to Home page.

Unit Cost Cumency® ‘

|
|
Ut ot | |
|
|

W M o e
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When creating an Item Family, 
On homepage under Vendor Workflow you will click on Initiate New Item Family.
On create Item Family screen, 
Find Primary Product Ship point, click on green + indicator, you can find supplier by using the Browse tab or Search tab. 
Complete all requested fields and any mandatory fields in Blue.  The requested fields are optional, however the more information provided up front will limit the need to ask for the enhanced data in the future.
Once all information is complete.
Submit and you will be directed back to the homepage. 


)( exciance:  Vendor Workflow/Items Review

> Vendor Workflow widget will show the number of new items created.
> Click on Item Review.

1+ Vendor Workflow

2 28

DSDPriority HighPriority Normal

ltem Review < 6
DSD Review

Reject to Supplier
Total ltems:

Initiate New ltems

=

11
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On the Homepage, Vendor Workflow widget, under Item Review you will see the number of new items that were created. All new items will be found under the normal tab in item review.  Any item that has not been enriched within the allotted time frame will escalate to high priority.
To review the items, click on Item Review. 


Y excuanee:  Item Review

> ITEM Review
* Assigned to me column, check the ones that you created

* Name column, click on file that you created

Buy-Side Item - [tem Review

W @

Select all Clearfiter  Applyview  Clear view

(’ Assigned to... # | Thumbnail ¢ Name ¢ | [tem/item Fa... # | Statusflag * Deadline # | Supplier Nbr #

. LF Camping grill LF Camping gril ~  ltem Normal H2118 5:08:11 AM | 354505

. LF Camp seating v LF Camp seating | ltem Family Mormal 32118 9:18:34 AM | 354505
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Item Review,  To review items you created you will check the box under assigned to me column then click on file name you are enriching. 


S
): exciance:  Characteristic/Item Details

Item Details
P Prod 3 ealthoars Health Treatmentaifids Eosons Oroans

Columns underlined in yellow means there are mandatory
fields that are not complete. —

rimary Product Hierarch

aLe Treat

ftem Name*
— > Characteristics Tab
- GTIN Type* onn o
I o > Fillin requested
- information and all
Request Comment . .
Reject/Delete Reason mandatory flEldS In
AAFES GTIN Required Mo (M) [] Blue
AAFES Importer (YiN)* Mo v .
Assortment GTINs ) CIICk Save
- s If all mandatory fields
uyer Bernard, Nanette (NB)
Color Name ﬂ are not fIIIEd In’ It WI"
- — - not allow you to save
Cowntry OF Origin US (UnitedStates)
Department Number 0 the f|le. C0|umn tab W|"
Made In America [Y/N) also be underlined in
MSRP yellow.
NEF Color Code* 1 Black (1) [~]
Online ftem* Mo El
Private Label Mo (M)
Froduct Descripﬁon”u N M Lisa PRP 250 O
Serial Number Required []
Shinner I'Y:'H'lvﬁ' Mln -

— | I
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Presentation Notes
Characteristic for Item Detail, GTIN and GTIN Type are required.  
Fill in requested information and all mandatory fields in Blue. 
Once completed Save file, if any mandatory fields are missing the file will not save until they are complete. 


.

Y excranee  Product Details/Item Details

Item Family Detail will have same information to fill out.

Item Family Details
Primary Product Hierarchy »> Product Root » Products * Healthcare » Health Treatments/Aids > 3ensory Organs Cal

[ . |, Category Specifics \| |, Variant Matrix \| |J ltems belonging to ltem Family \|

Factory ﬁ
&

Handling Sensitivity Code

Height* 1

Height UOM* Inch {IM)

HTS Code

Length* 1

Length UOM* Inch (IN)

Orderahle* No

Packing Method® " Flat

Pack ltem

Pack Type

Transportation Commodity® Dry Protect - Any Mon-food tem That Requires Protection Fro

Weight* 1

Weight UOM* Ounce (0Z)

Width* 1

Width UOM* Inch (1M}

Short Description (/]

C T T e | - et ons
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Click on Product
Detail

Fill in all requested
fields and all
mandatory fields in
blue.

Click Save

If all mandatory fields
are not filled in, it will
not allow you to save
the data. Column will
also be underlined in
yellow.



Presenter
Presentation Notes
Navigate to Product Detail tab, Single item and Family item will have the same information required to be completed as well as the mandatory fields in blue, 
Once information is complete,
Save the data. 
Any data missing will not allow you to save and the column will be underlined in yellow.


){ exciange Category Specifics/Item Details

Item Family Detail will have same information to fill out.

Item Family Det

Primary Product Hierarchy »> Pro

oot » Products * Healthcare > Health Treatments/Aids > 3ensory Organs Carel

| Characteristics || Product Details | Category Specifics | Variant Matrix || ltems belonging to ltem Family |

Assembly Required

Collection

Consumer ltem Depth

Consumer ltem Depth UOM

Consumer ltem Height

Consumer ltem Height UOM

Consumer ltem Length

Consumer ltem Length UOM

Consumer ltem Weight

Consumer ltem Weight UOM

Consumer tem Weight UOM* Qunce (OZ)
Consumer ltem Width

Consumer Item Width UOM

Consumer Product Capacity Or Volume
Consumer Product Capacity Or Volume UOM
Focal Type

[f Corrective Lenses

P [ ) ) ey

L/

~

[l Sl ]

< JIN <]

(<<l I<]

Category Specifics

Fill in all requested fields
and all mandatory fields
in blue.

Click Save

If all mandatory fields
are not filled in, it will
not allow you to save
the file. Column will also
be underlined in yellow.

Once all information is
complete click Submit



Presenter
Presentation Notes
Navigate to Category Specifics tab, 
Enter all required fields and mandatory fields in blue. 
The same information is to be completed when adding Item Family Detail.
You will save file
If data is not complete the file will not save. Once all data is complete 
Then Submit  
 


): exciance” [tem Family Details/Child Names

A E SERVICE IS —————
Item Family Details

Primary Product Hierarchy > Product Root * Products > ArsiCrafts/Needlework > Aris/Crafts/Needlework Supplies > Arts/Crafts

i

|, Characteristics | | Product Details \| | Category Specifics | |, Variant Matrix \| | ECOM Shipping/Delivery |

®

Create
product

I Fad Title . Description . GTIN . NRF Color . ‘

> Creating data for children under
Item Family Detail

Click on Child Items tab
Create Product Icon

Mame: | |

ObjectType: | ltem [v]]

On pop-up name the item
Click OK

WY Vv v
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Item Family Detail/Child Items
To create Child Items you will click on the Create Product icon.
Pop-up will appear and you will enter a name for the child item and click ok
If more than one child item, click on create product until you have completed items
Once complete adding child items click submit 
 


(N

STy e
ARMY & AIR FORCE EXCHANGE SERVICE

Item Family Details
Primary Product Hierarchy > Product Root » Products > ArtsiCrafts/Needlework » Arts/Crafts/Needlework Supplies > Arts/Crafts Variety

|’ Characteristics \| |f Product Details \| |, Category Specifics \| |/ Variant Matrix \| |f ECOM Shipping/Delivery \|

®

Craate
product

NRF Color (

B cChild1 i —

Y excrance:  Item Family Details/Child Items

B R

Child Items

Once items are created
Click Save
On pop-up Click OK

Submission Note: |

Mimhbar nf teme - 7

17
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Presentation Notes
Once you have created all the children items and clicked submit, a Pop-up will appear, no data needed in the notes.
Click Ok
If no errors, you will be directed to homepage.


Y excuance:  Item Family Details/Children

R

E SERVICE

J Buy-Side Item - tem Review

& >

Selkect all Clear fikar Apphy wiew Clear view

Fadll Assigned to... = Thumbnail

W GrettatestsM2 el Grettatests M2 Item Mormal

el Chilel1 _ Item Mormal
I W childz el child= Item Mormal
SERVICE e ——— L]

" ltem Detai

Primary Prod rarchy > Product Root > Products > Arts/Crafts/Meedlework > Arts/Crafts/Needlework Supplies > B ) On Home page under Vendor

|’ Product Details \| |f Category Specifics \| |J Packaging Hierarchy \| |’ ECOM Shipping/Delivery \|

ftem Name™ [gret'tachild 1 | - Workflow

GTIN® [ | . .

o Tyme | = ) Item Review- find name of the

Comments - o file created for parent and

Request Comment | | Children.

Reject/Delete Reason | | . . -

AAFES GTIN Required™ (Fom = > Fillin all requested fields and

AAFES Importer (VIN)" (e 2] all mandatory fields in blue.

Assortment GTINs [ |

Brand | | ) CIiCk Save

Buyer | | .

Buyer Case Name | > If all mandatory fields are not

Country OFf Origin® |SUS|jUnﬂedStates] A| filled in’ it Will nOt allow you to

Department Number |‘ o save the file. Column will also

Made In America (YIN) | & be underlined in yellow.

MSRP [ |
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Presentation Notes
On the Home page Vendor Workflow widget, under Item Review, click on the file you created for the children. 
You will be directed to the Characteristic Column, fill in the Item name, GTIN & GTIN Type, as well as all the Attributes in Blue, once complete save file.  
You will also fill out the Product Detail and Category Specifics columns.  
Save and Submit when all information is complete.
Remember the file will not save if there are any missing mandatory attributes not completed. 
Upon submission the buyer is notified that there are items requiring attention and the supplier process is complete. 


Smartsheet Export




(N

& SS Export Family&ltems

Recent
Dptic Appliance,..

Y excance Creating a Smartsheet

)

b

To Export a SmartSheet

SmartSheet export is used to
download a sheet to allow for
mass item data input/upload to
PIM

Department description (brick)
must be selected in PIM prior to
SmartSheet export

Export SmartSheet, click on
hierarchy icon to find the brick
level

Browse, Click on Product, arrow
down to the group/department

Highlight the Dept and click okay.

20
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Presentation Notes
Exporting Smartsheet  will allow supplier to input mass item data for PIM.
On home page, go to SS Export Family&items “Smartsheet” or SS ECOMM Family&Item smartsheet widget. 
Click on product Hierarchy icon. 
Click on Browse then Products. 
Find the category of the item, highlight and click okay.


: exchange: Creating a Smartsheet

Choose Products
Choose Products
Gl [ Search
[ | e 10
» I o (GPC i) (I v [ Products (GPC_Products)

> [ D3D tems (357609)

v ([ Arts/Crafts/Nesdlework (100026)
v [ Arts/Crafts/Needlework Supplies (100085)
v [ Airbrushing Supplies (100181)
(5 Airbrushes (Powsred) (100969

(5 Airbrushing Equipment - Replacement Parts/Accessories (100870)

(5 Airbrushing Supplies Other (100871)
3 (B3 Artists Painting/Drawing Supplies (100182)
3 (B3 Arts/Crafts \riety Packs (100183)
3 (B3| Basketry Craft Supplies {100184)
3 (B3 Candle/Scap Craft Supplies (100185)
3 (B3 Glasswork/Enameling/Marquetry Craft Supplies (100185
3 (B3 Jewelery Craft Supplies (100187)
3 (B3 MNeedlework/Toy Making Craft Supplies (100188)
3 (B3 Paper/Card Making Craft Supplies (100189)
3 (B3 Printing Craft Supplies (100190
3 (B8 Sculptors/Pottery Craft Supplies (100131)

Click on Products (Brick)
Arrow down to find category
Highlight department

Click OK

Bt g Ry &y

3 (B3 Spinning/Weaving Craft Supplies (100132)
3 (B8 Wood Burning/Engraving Craft Supplies (100193)
» 5 Audio VisualPhotography (100027)
» 5 Autometive (100028)
» [ Beauty/Personal Care/Hygiens (100030)
» i Bovs (234338)
» [E5 Building Products (100031)
» B Camping (100032)
» B3 Cleaning/Hygiene Products (100033)
% B Minthina 4000741

21
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Presentation Notes
Click on Products, arrow down to find your category. 
Highlight and click okay. 
This will place the chosen category in the gray export box on the widget. 



I excriance: Creating a Smartsheet

4 SS Export Family&ltem Status Log > Click on file within the Icon

Opic Appliances — S > Click Export
Sunglasses - Ready To Started By 354505 . .
B ! - > Once file is loaded you will see

Description  Smartshes! template export
Status Succeeded
Template 1D Export Manager Pipeine

Sty Sicestd > Click on the .xIsm file name

Printing Craft Tools--2047-07-06-12-55.1lsm _

Started  TENT1Z38.09PM

Finished T/ 12:56:13 P

Elapsed 103

i ¢

. Seectal  Ceariite Expat
| I 10 Infa

L
=

)
=

-
=

El = e . e ra
3 = I== = =1 1=
=
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Presentation Notes
Click on the Brick within the widget, click Export.  Once the file is loaded you will see succeeded next to Status, click on the .xlsm file name. 



(N

Status Log

D BGP_428332

Started By 254505

Description Smartsheet template export

Template ID Export Manager Pipeline

Status W Succesded
Printing Craft Tools--2017-07-06--12-56.xlsm

Started TIENT 125612 PM

Finished TIENT 12:56:15 PM
Elapsed 108

T ¥

Select s Clear fiter Export

[
&

e
=]

ACCCEOCOICOOOOo, |,

h

b Printing_Craft_To..xlsm %

Info
Info
Info
Info
Info
Info
Info
Info
Info
Info
Info
Info
Info
Info
Info

Info

¥ L cnance: Creating a Smartsheet

Click on Status Link

At the bottom of the screen, you will

see the PDF file

Click on the file to open.

Save the file within your device in

order to retrieve

23

Organize »  Mewfolder s @
@ Microsoft Excel * Name Date modified Type
3 @_ﬂ MCS Jackets Blazers_Cardigans Waistco...  6/20/2007 210PM  Micro
. Favorites @1 MCS_Shirts_Blouses_Polo_Shirts_T shirts-.. 6/20/2007 158 PM Micro
I Desktop ~ ) Optic_Appliances_ Spectacle Lenses--2.,  6/22/2017323 M Micro
4 Downloads (5] Optic_Appliances_Spectacle Lenses—2.,  622/2007323PM  Micro
- Recent Places
. EDIERRORS GROUP
72 Libraries
1 Libraries Sha| . n
File name:  Optic_Appliances_ Spectacle Lenses--2017-06-22--15-21 xlsm v
Save as type: ’Exce\ Wacro-Enzbled Workbook (*.xlsm) v

Authors: CYNERGY TRADING CO..

[[] Save Thumbnail

 Hide Folders

Tags: Add atag

__ JEEnin

il



Presenter
Presentation Notes
Click on link.  File will be at the bottom of the Status Log page. 
click on the PDF file to open in excel, save the file within your device to be able to retrieve the data. 


(N

¥ exchance: Creating a Smartsheet

!}Securﬂyl'c‘aming Macras have been disabled. ‘ Enable Content

Al

fe | Productsheet > Click Enable Content

B

E
- [Fames T <objetypeNames <parentiD> - Assembly Reqired

& D E F

document loads

Find and open saved file

Click on Second Tab after

1
12
13
14 Al - Joe |
ey B = [»] E F LS H 1
15 1
2 Wendor Item Enrichment Spreadsheet
3 User Mamea: CYMNERGY TRADIMNG CORP
4 wWendor Mame: CYMNERGY TRADIMNG CORP
5 Download Date: 6/22/17F 3:21 PN
=]
This spreadsheet contains one or more sheets with iterm data that can be altered, validated and
subsequently uploaded to the web UL Also, you can add new Items to the sheets. It is strongly
7 recommended to validate the data (by clicking the WValidate button) before upload to the Web UL
8
The functiconality of this workbook may be reduced if Macros are
disabled. To enable Macros you will need to select Emable Macros in
the the security dialog that appears when opening the
spreadsheest. Please be advised this workbook contains no harmful
9 macros
10
11 Color Codes:
12 Blue = Mandatory. Information must be added.
1= Yellow = Read Only. Information can not be altered.
14 e L rrey t = Conditionally Read Only Il i be altered
15 Red = The cell holds data that fafled the vatidation. °
i1s
ir
is
19
20
21
22
23

1«

4

L. ]

Cower Optic Appliances — Spectacle L =] _

24
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Presentation Notes
Once you find the file in your device, open the file and click Enable Content.  
The first tab is Cover. You will click on the second tab with the file name.


(N

Y excrance: Creating a Smartsheet

> Fillin all requested fields and all mandatory fields in blue. Then click
Validate sheet.
) Click Validate Sheet, if all data is correct the file is complete.

B3

<Name:

Validate sheet

Nexterror

Duplicaterow
9

11 Sunglasses!

Deleterow

BM BN B0 B B0 BR BS

Consumer ltem Wiﬂ ManuiacturerWarrﬂ Model HType Of Printing Crﬂ*éNamet' HUnveriﬁed GTIN HGTINType

12

13

25
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Presentation Notes
Fill in all the requested columns and all mandatory blue high-lighted columns then click on Validate Sheet,  
if all data information is correct the file will show no errors and will be complete for next step.


X

excnance: Creating a Smartsheet

B11 - fe |
B
»Validate sheet Mexterror
Duplicate row Delete row

[l * <Name>

B11

B

Validate sheet Next error

Delete row

Duplicate row
9

10 U ETIT
11
12
13
14
i
16
17
18
19
20
21
22
23
24
25
26
27

Je | Grettatest12
C

No

No
No
No
No
No
No
No

B AAFES GTIN Requirdld AAFES Importer (/5 |

M AAFES GTIN Requirdid AAFES Importer (v/[§d B

Validate Smartsheet Contents P

’ o [% Remove fiters before validation l

Il r

Validation result

! | Optic Appances - Sunglasses :

| Examined products: 8

| | Invalid values: 2

1 Missing required values: 168
All products with errors on sheet: 1

26

Smartsheet has pre-built
functionality to aid in successful
workflow.

Once you have filled in all requested
fields and all mandatory fields in
blue. Then click Validate sheet.

Features — Validate Sheet —runs data
against business rules to ensure
mandatory data is complete.

Next error — Allows user to advance
by error for ease of correction
completion of products

Duplicate Row — Allows user to
duplicate data from previous row

Delete Row — Allows user to delete
by row



Presenter
Presentation Notes
Smartsheet has pre-built functionality to aid in completion of products.  
Fill in all requested fields and all mandatory fields in blue then click on Validate Sheet.  
If any mandatory fields are missing the file will not save.
You will see an error pop-up with description of the error and the data will be highlighted in Red. 
Correct the data in the columns then validate sheet again. 



(N

DP20

¥

.fr‘No

)’ excuance: Creating a Smartsheet

|Validatesheet Nexterror

Duplicate row
9

B

Delete row

11 Grettatest12 No (N) No
12
13
14
15
16
17 grettatestld No (N) No
18 prettatestld No (N) No
19 grettatestld No (N) No
20 grettatestld No (N) No

A

2

2

4

25

Validate Smartsheet Contents

F-E date only changed pro
I- Valloate all proquct sneets

— Validation result

ot [¥ Remove fters before validation

| % |

Optic Appliances - Sunglasses :
Examined product OK

Done

Validate Smartsheet

Pop-up states changes
and data is OK

Click done
Go back to homepage
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Once corrections are made click on Validate Sheet. If there are no errors the pop up will state Examined product Ok. 
You will click done and navigate back to home page. 
 


Smartsheet Import




J{ excuance: QuickLink/Smartsheet Import

) Import Smartsheet

< Status Log
<) Import File

= Supplier Video
= DSD Video

=p User Guides

=p Need Help? Send an email
to AAFES Admin

Quick links widget

Click on Import Smartsheet

Click on Browse, your
outlook will pop up.

Search the file you saved
under your device,

Click open

Once your file link is visible
click OK
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Under Quick links widget.  
Click on Import Smartsheet.  
Choose file, your outlook will pop-up. Select the saved file in your device.
Click open. 
Once the file link is visible click OK


): ExcHANGE QuickLink/Smartsheet Import

() Creation of background process
initiated BGP_418322 (Web Ul Smartsheet Import)

& SS Export Family&ltems

& 28

DSDPriority HighPriority Normal
MY & AIR FORCE EXCHAMNGE SERVICE ] ) Import SmartSheet
Status Log . .
Status will state succeeded if
1D BGP_418322

there are no errors, if there are

Started By 254505 .
errors, make corrections

Description  Web Ul Smartsheet Import

Template ID  Import Manager Pipeline Save'
Status of Succesded
Started SA0MT 12:259:54 P

Finished S30MT 12:30:03 PM

Elapsed g
Select all Clear fiter Export
I I 10
20

'l -
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Once you have completed the file and there are no errors. The file will state succeeded.
You will be directed back to homepage.


W excrance: Smartsheet Import

I3 vendor Workflow

& EX

D SDPriority Hig h Priority MNormal

Initiate Mew ltems

(%]

ltem Rewview
DSD Review

Eeject to Supplier
Total Items:

> Homepage under vendor
workflow

> Check Assign to me for family
and child items

=
(=1}

=
=]
T |

Buy-Side Iltem - ltem Review
) @

Select all Clear filtter Apply view Clear view

+ | ltem/ltem Fa... * Status flag = Deadline

MName

Fadl Assigned to... # | Thumbnail

M LF camping gear v LF camping gear | [tem Family Mormal gﬁ”m 123

W s543213 W 5543213 ltem Normal —
W 6543213 WV §543213a item Normal e
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On the homepage under vendor workflow you will click on item review or the number under the normal column
Check assign to me and the family name as well as the child names.


I excrance Smartsheet Import

> You will be directed to Characterics, Product Detail, Category Specific and eComm
shipping delivery if it is an eComm item.

> Add the Primary product shipping point on the parent item, it will populate to the child
items.

Make sure all mandatory items in blue are complete
Save and submit, the file is sent to the buyer to validate and approve.

Item Details * CYNERGY TRADING CORP @ (¥
Primary Product Hierarchy > Product Root > Products > Camping > Camping > Camping Cooking/Drinking/Eating Equipment > Camping Cookware > LF camping gear > 6543213

|’ Product Details \| |I Category Specifics \| |’ Packaging Hierarchy \| |’ ECOM Shipping/Delivery \| |’ AssetiDocuments \‘

Item Name® 6543213 - Primary Product Ship Point* .
GTIN® 381318936060 |SHIPPOINT 35450502 ICYNERGY TRADING CORP 0
GTIN Type* GTIMN-12 Additional Ship Points :+:
£
Request Comment
Reject/Delete Reason
AAFES GTIN Required "~ No (N)
AAFES Importer {Y/N)* Mo
Assortment GTINs
Brand* 1 Voice
Buyer
Buyer Case Name T/}
o
Color Name* no celor /]
P
Country OFf Origin® US (UnitedStates )
Department Number T/}
o
Made In America (Y/N)
MSRP
NRF Color Code* 000 Mo Color (000)

Il

P O e )
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Presentation Notes
You will be directed to the Characteristic, Product Detail, Category Specific.  If it’s an eComm item the shipping Delivery tab. 
Add the Primary  Product Shipping point on the parent item, it will populate to the child items 
Make sure all mandatory fields in blue are complete, save file then submit
File will then be sent to the buyer to validate and approve.



Helpful Hints
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W excuance  Helpful Hints

> Arrow at top right, will take you back to home screen ! {7
> Clicking on EXCHANGE at top left takes you to
home screen

> Column will be underlined in yellow if all information is
not completed.

> All attributes in blue are mandatory fields and must be
filled out complete.

> Requested data is optional, however the more
information provided up front will limit the need to ask
for the enhanced date in the future.
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Some helpful hints, the Arrow to the right of the screen with take you back to the home page as well as clicking on the Exchange at top left.
If all data is not filled in the file will save, but the Column will still be underlined in yellow, meaning there is missing information to be filled in.
All attributes in blue are mandatory fields and must be filled out complete.
The requested fields are optional, however the more information provided up front will limit the need to ask for the enhanced date in the future.

 


PIM email address
pimadmin@aafes.com
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Any question can be sent to PIM Admin team at pimadmin@aafes.com


Thank You!



Presenter
Presentation Notes
This completes the Supplier Overview of the PIM process
Thank you 
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