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The Supplier wants to review the Standard Purchase Orders and Agreements issued by AAFES.

Goals:

Review th

Understan

Find Standard Purchase Orders (SPO)

e SPO

d how to review Agreements

Inbox - Microsoft Outlook

I Fle Edt Wew Go Tooks  Acions  Help

e <)l 3 36| anealy CRelytoal (3 Ferwe | sendRecatve - [[Brma i G e s contart 0l - @) % I L AN

Find Blanket Purchase Agreements (BPA) and Contract Purchase Agreements (CPA)

Type a question for help =

: (28 snagit (' | Window - !
Foid| IS + SearchIn~ Inbox Find Now - options = X |
All Fold
Efo =, 8| [ @ From Subjsct Received Sizs I
(2 0 Calnan, James . FW: FYI: AAFES Supplier Colaboration Netwark: Confirmation of - Registration Tue 12/22/2003 1:32 PM 14 KB B
(= U Calnan, James E. Fié; AAFES Operating Lnit - Standard Purchase Order 7305001627, & Mon 12/21/2009 1:51 PM ZME
(=5 Calnan, James E. Caron need ta add this ko our header discussion Mon 12/21/2009 7:14 AM 15KE L]
Tl
FW: AAFES Operating Unit - Standard Purchase Order 7300000654
@ Calnan, James E
To: Hill, Caron .
Attachments: JPO_B1_7300000854_US.pdf (6 kEY; [EX Attachments.zip (2 MB)
From: AAFES Contracting Office [mailtoirowevi@aafes.com] ~
Sent: Friday, December 18, 2009 3:57 PM
To: Calnan, James E,
Subject: FY1: AAFES Operating Unit - Standard Purchase Order 7300000654
From Drake Jr, Kirk
To CALNANI@AAFES.COM.AMERICAN
4 £ Sert  18-DEC-09 15:55:53
_r 12805
[: Please review the purchase order and any other docurnent attached to this message.
€12
g3
=1
il
8=«
=
N
L= x
131 Items Al folders are up to date. | | O] Connected ~

& BB sz

Action

Press [Enter].

7

Email Notification
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As new Purchasing Documents are issued, you will receive email
notifications. Some of these notifications will have .pdf documents for you to
view in Acrobat viewer (such as the one here) and others may just be FYI
notifications with no action to take in iSupplier.

Regardless of the type of notification you receive, to further review
Purchasing documents and take action on any document, you will need to
login to iSupplier.

After you login to AAFES iSupplier, you will see the Home Page which will
show you all notifications. These are the same notifications you can receive
via email.

You will also see Orders and Shipments at a Glance.

m>.ommmm E-Business Suite

Ay & Air Force Exchange Service

gout Preferences Help

Logged In As MDELL@AAFES.COM
Oracle Applications Home Page

Favorites

Navigatos Personalize
Personalize ‘you have not selected any favorites, Please use the

[ AAFES iSupplier Portal Full Access | AAFES i a7 e 'Personalize" button to set up your favorites.,

[ A4FES Sourcing Supplier Home Page

About this Page  Priva

Step

Action

Logon to the AAFES iSupplier system.

Click the AAFES iSupplier Portal Full Access link.
[AAFES iSupplier Portal Full Access|
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Home Logout Preferences Help Diagnostics

e | Orders | Shipments | Admin
Search |PD Murnber VH | ﬂ
El Notifications Orders
Full List | P —
Subject Date # Purchase Orders
AAFES Operating Unit - Standard Purchase Order 7300000655, 2 16-Dec-2009 11:38:25 o Burchase History
AAFES Operating Unit - Standard Purchase Order 7300000654, O 04-Dec-2009 15:17:41 Shipments
AAFES Operating Unit - Contract Purchase Agreement 7300000651, O 04-Dec-2009 08;32:11 o Delivery Schedules
AAFES Operating Unit - Standard Purchase Order 7300000647, 0 30-Mow-2009 14:18:21 + Overdue Rereipts
AAFES Operating Unit - Standard Purchase Order 7300000646, 0 30-How-2009 14:06:14 » Advance Shipment Notices:
Receipts
» Receipts
I_L Orders At A Glance + Betuns
7 * On-Time Performance
Full List
PO Number Description Order Date
7200000655 16-Dec-2009 11:37:39
7300000654 04-Dec-2003 15:17:14
7300000651 04-Dec-2009 08:31:43
Z200000647 30-Nov-2009 14:17:50
7200000646 20-Maov-2009 14:05:50
I;L Shipments At A Glance
Full List
Shipment Number Shipment Date Packing Slip
1-12172009-5 17-Dec-2009 00:00:00
12345 31-Jul-2009 18:17:35
1500 31-Jul-2009 10:58:19
2 25-1un-2009 13:20:54
L 02-Jun-2009 13:56:01 8|

pments Admin Home Logout Preferences Help Diagn

Step Action

3. Point to the Notifications tab.

i,'r' Notifications

Notifications are messages waiting for your review. Some notifications are
view-only, while other notifications require action. To view your notifications,
click the linked subject to open the Naotification Details page. This page
provides complete notification details, as well as the appropriate action button.

If you select an action on the Notification Details page and click, you are
returned to the Home page.

Page 3




Training Guide I S S —

iSupplier myﬂgrpmlsmmm-mr‘*

| N A —
[ - — iSupplier Portal

Army & Air Force Exchanga Service

Shipments

Search |PD MNumber VH | ﬂ

Notifications Orders

Full List = Agreements

Subject Date » Purchase Orders
AAFES Operating Unit - Standard Purchase Order 7300000655, 2 16-Dec-2009 11:38:25 * Purchase History
AAFES Operating Unit - Standard Purchase Order 7300000654, O 04-Dec-2009 15:17:41 Shipments
AAFES Qperating Unit - Contract Purchase agreement 7300000651, 0 04-Dec-2009 0F: » Delivery Schedules

AAFES Operating Unit - Standard Purchase Order 7300000647, 0 30-Mow-2003 14:18: + Overdue Rereipts

AAFES Operating Unit - Standard Purchase Order 7300000646, 0 30-How-2009 14:06:14 » Advance Shipment Notices:

Receipts

* Receipts
Orders At A Glance = Returns

Full List * On-Time Performance

PO Number Description Order Date

7200000655 16-Dec-2009 11:37:39
7300000654 04-Dec-2003 15:17:14
7300000651 04-Dec-2009 08:31:43
Z200000647 30-Nov-2009 14:17:50
7200000646 20-Maov-2009 14:05:50

shipments At A Glance

Full List

Shipment Number Shipment Date Packing Slip
1-12172009-5 17-Dec-2009 00:00:00

12345 31-Jul-2009 18:17:35

1500 31-Jul-2009 10:58:19

2 25-1un-2009 13:20:54

L 02-Jun-2009 13:56:01

Step Action

4, Click the Orders tab.

5. This is the Standard Purchase Order Summary screen where you can view all the
SPOs placed with you.

Click the View - All Purchase Orders list.
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Purchase Orders | Agreements | Purchase History | Deliverables | RFQ
Purchase Orders
Multiple PO Change ‘ Export
Yiews
View | All Purchase Orders Go Advanced Search
All P der
Request Changes ‘ ¥iew Change History <) Previous
Dperating Document
Select PO Number |Rev Unit Type Description Drder Date = Buyer Currency Amount Status  Acknowledge By Attachments |
BAFES
(3) 7300000654 1 Operating Standard 21-Dec-2009 10:25:50 Hill, Caron  UsD 999,00 Requires  24-Dec-2009 00:00.00
PO Signature
Unit
AAFES Jujaray
[o) F300000655 2 Operating Standard 16-Dec-2009 11:37:39 e uso 200,00 Open
Unit FO Rao
FEO00006510  AAFES Global 04-Dec-2009 08:31:43 Drake, Kirk USD 500,000.00 Cpen ~
[2) Operating  Contract n
Unit Agreernent
BAFES
o) 7300000647 0 Operating Standard 30-MNov-2009 14:17:50 Drake, Kirk USD 500.00 Open
FO
Unit
AAFES dard e o e
fo) 7300000646 0 Operating Standar 30-MNov-2009 14:05:50 Drake, Kirk USD 750.00 Open
Unit. e
BAFES
o] 72300000635 0 Operating Standard 18-MNoy-2009 08:06:55 Calnan, Jim USD 750,00 Open
PO
Unit
AAFES dard o !
[o) 7300000635 1 Operating Standar 18-MNov-2009 08:05:22 Calnan, Jim USD 750,00 Open
Unit Fo
AAFES
(3] 7300000634 0 Operating Standard 17-Nov-2009 09:25:44 Drake, Kirk USD 2,500.00 Open
PO
Unit
BAFES i .
7300000622 1 BroEEsigs Standard 16-Mov-2009 12:55:12|Drake, Kirk USD 1,300.00 Open o

6. Click the View list item.

These are the sorting options for searching the Standard Purchase Orders
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Purchase Orders | Agreements | Purchase History | Deliverables
Purchase Orders
Multiple PO Change ‘ Export
Yiews
View | All Purchase Orders Go Advanced Search
Al PL o]
Furchase Orders to Acknowledge - -
Select Olpyrchase Orders Pending Supplier Chan Request Changes ‘ Yiew Change History <) Previous Newt 35 (3
Dperating Document
Select PO Number |Rev Unit Type Description Drder Date = Buyer Currency Amount Status  Acknowledge By Attachments
BAFES
(3) 7300000654 1 Operating Standard 21-Dec-2009 10:25:50 Hill, Caron  UsD 999,00 Requires  24-Dec-2009 00:00.00
PO Signature
Unit
AAFES Jujaray
[o) F300000655 2 Operating Standard 16-Dec-2009 11:37:39 e uso 200,00 Open
Unit FO Rao
FEO00006510  AAFES Global 04-Dec-2009 08:31:43 Drake, Kirk USD 500,000.00 Cpen ~
[2) Operating  Contract n
Unit Agreernent
BAFES
o) 7300000647 0 Operating Standard 30-MNov-2009 14:17:50 Drake, Kirk USD 500.00 Open
FO
Unit
AAFES dard e o e
fo) 7300000646 0 Operating Standar 30-MNov-2009 14:05:50 Drake, Kirk USD 750.00 Open
Unit. e
AAFES
o] 72300000635 0 Operating Standard 18-MNoy-2009 08:06:55 Calnan, Jim USD 750,00 Open
PO
Unit
AAFES dard o !
[o) 7300000635 1 Operating Standar 18-MNov-2009 08:05:22 Calnan, Jim USD 750,00 Open
Unit Fo
AAFES
(3] 7300000634 0 Operating Standard 17-Nov-2009 09:25:44 Drake, Kirk USD 2,500.00 Open
PO
Unit
BAFES i .
7300000622 1 BroEEsigs Standard 16-Mov-2009 12:55:12|Drake, Kirk USD 1,300.00 Open vl

You can also do an Advanced Search.

Click the Advanced Search button.
Advanced Search
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Purchase Orders | Agreements | Purchase History | Deliverables | RFQ

Purchase Orders

Multiple PO Change ‘ Export |

Advanced Search

Views
Specify parameters and values to filker the data that is displayed in your results set.
® Show table data when all conditions are met,
O Show table data when any condition is met.

FO Mumber ‘ is vl ‘ |
Docurment Type: ‘B vl ‘ | Q
Order Date ‘ is v ‘ v
Buyer ‘ is v‘ ‘ | Q
Go | [ Clear |add nother [ acknowledgement Stats [v)| [ Add
Select Order: | Acknowledge ‘ Request Cancellation ‘ Request Changes ‘ ¥iew Change History < Previous £
Operating Document
Select PO Number |Rev Unit Type Description Drder Date ~ Buyer Currency Amount  Status Acknowledge By Attachment:
73000006800 | AAFES  (Global 20-Jan-2010 11:46:09 Hollowell, USD Open
Operating  Blanket Brian ﬁj
Unit Agreement
BAFES
[o) F300000678 0 Operating Standard 28-]an-2010 07:08:51 Srmith, uso 500.00 Open
PO Shalandrea
Unit
ALFES
© TEO0NGTIO  [gpgnng StEndard 26-1an-2010 070851 Smith,  USD 50000 Open
PO cShalandrea
Unit.
AAFES
o] 72000006700 Operating Standard  Acknowledge 05-Jan-2010 10:49:22 Crake, Kirk USD 750.00 Pending Buyer's 12-Jan-2010 00:00:00
PO Signature: Signatuire
Unit
AAFES .
(3] 7200000665 0 Operating Standard  Acknowledge 05-Jan-2010 10:43:33 Drake, Kirk USD 750.00 Requires 12-1an-2010 00:00:00
FO Document Acknowledgrment
Unit. 2
< | |

Step Action

8. Point to the Search Criteria field.

You can search by PO Number, Document Type, Order Date, and Buyer.
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Purchase Orders | Agreements | Purchase History | Deliverables | RFQ

Purchase Orders

Multiple PO Change ‘ Export

Advanced Search

Views
Specify parameters and values to filker the data that is displayed in your results set.
® Show table data when all conditions are met,
O Show table data when any condition is met.

FO Murmber ‘ is vl ‘ |
Docurnent Type ‘ s vl ‘ | Q
Order Date ‘ is v ‘ v
e w | B

[ 6o | [ clear Jadd anoter Add

Acknowledgement Status |
nowledgement Sta

Select Order: | Acknowledge ‘ Request Cancelldt ent <) Praviols Mext 25 &
BLyyer
Operating Document Document Type
Select PO Number |Rev Unit Type Deserip| onerating Unit Currency Amount  Status Acknowledge By  Attachment:
73000006800 |AAFES Global Order Date UsD Open
Operating  Blanket PO Nurmber ﬁ:l
Unit: Agresment Ship-To Location
BAFES
o N - Jan- :08: i i =]
[o) 73000006780 Operating Standard 28-]an-2010 07:08:51 Srmith, uso 500.00 O
Unit PO Shalandrea
ALFES
) nctar -lan- 08 il i P
© TEDDIGTI0 oy Stndard 26-1an-2010 070851 Smith,  USD 50000 Oy
Unit PO cShalandrea
AAFES
72000006700 Standard  Acknowledge 05-Jan-2010 10:49:22 Crake, Kirk USD 750.00 Pending Buyer's 12-Jan-2010 00:00:00
C Operating
Unit PO Signature: Signatuire
AAFES .
(3] 7200000665 0 Operating Standard  Acknowledge 05-Jan-2010 10:43:33 Drake, Kirk USD 750.00 Requires 12-1an-2010 00:00:00
Unit FO Document Acknow ledgment,
ud
< |

Step Action

9. Click the Add Another list.

Here you can add additional search fields.
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Advanced Search

Specify parameters and values to filker the data that is displayed in your results set.
® Show table data when all conditions are met,
O Show table data when any condition is met.

FO Murmber ‘ is vl ‘ |
Docurnent Type ‘,S vl ‘ | Q
Order Date ‘ is v ‘ v
Biyer ‘ is v‘ ‘

E Clear |Add Another

Multiple PO Change ‘ Export

Views

Select Order: | Acknowledge ‘ Request Cancellation ‘ Request Changes ‘ ¥iew Change History < Previous Next25 &
Operating Document
Select PO Number |Rev Unit Type Description Drder Date ~ Buyer Currency Amount  Status Acknowledge By Attachment:
73000006800 | AAFES  (Global 20-Jan-2010 11:46:09 Hollowell, USD Open

Operating  Blanket Brian ﬁj
Unit Agreement
BAFES

[o) F300000678 0 Operating Standard 28-]an-2010 07:08:51 Srmith, uso 500.00 Open
U PO Shalandrea

nit

BAFES

(o) 7200000677 /0 Operating Standard 28-Jan-2010 07:08:51 Smith, Ush S00.00 Open
Unit PO Shalandres)
AAFES )

o] 72000006700 Operating Standard  Acknowledge 05-Jan-2010 10:49:22 Crake, Kirk USD 750.00 Pending Buyer's 12-Jan-2010 00:00:00
Unit PO Signature: Signatuire
AAFES .

(3] 7200000665 0 Operating Standard  Acknowledge 05-Jan-2010 10:43:33 Drake, Kirk USD 750.00 Requires 12-1an-2010 00:00:00
Unit FO Document Acknow ledgment,

~
< | |

10.

Return to the Purchase Orders listing page.

Click the Purchase Orders link.

Eurchase Orders

Page 9




Training Guide
iSupplier

| A —
. d—
[
Ary BA wn

iSupplier Portal

I B A —
e _
.. T
Army & dir Foroe Exchangs Senios

Shipments
Purchase Orders | Agreements | Purchase History Deliverables | RFQ
Purchase Orders
Multiple PO Change ‘ Export
Yiews
iew ‘ All Purchage Orders ,Vll Go Advanced Search
Select Order: | Acknowledge Request Cancellation ‘ Request Changes ‘ ¥iew Change History <) Previous Next 25 @
Dperating Document
Select PO Number |Rev Unit Type Description Drder Date = Buyer Currency Amount Status  Acknowledge By Attachments
AALFES
(3) 7300000654 1 Operating Standard 21-Dec-2009 10:25:50 Hill, Caron  UsD 999,00 Requires  24-Dec-2009 00:00.00
PO Signature
Unit
AAFES Jujaray
[o) F300000655 2 Operating Standard 16-Dec-2009 11:37:39 e uso 200,00 Open
Unit FO Rao
FEO00006510  AAFES Global 04-Dec-2009 08:31:43 Drake, Kirk USD 500,000.00 Cpen ~
[2) Operating  Contract n
Unit Agreernent
BAFES
o) 7300000647 0 Operating Standard 30-MNov-2009 14:17:50 Drake, Kirk USD 500.00 Open
FO
Unit
AAFES dard e o e
fo) 7300000646 0 Operating Standar 30-MNov-2009 14:05:50 Drake, Kirk USD 750.00 Open
Unit. e
BAFES
o] 72300000635 0 Operating Standard 18-MNoy-2009 08:06:55 Calnan, Jim USD 750,00 Open
PO
Unit
AAFES dard o !
[o) 7300000635 1 Operating Standar 18-MNov-2009 08:05:22 Calnan, Jim USD 750,00 Open
Unit Fo
BAFES
(3] 7300000634 0 Operating Standard 17-Nov-2009 09:25:44 Drake, Kirk USD 2,500.00 Open
PO
Unit
BAFES i .
7300000622 1 BroEEsigs Standard 16-Mov-2009 12:55:12|Drake, Kirk USD 1,300.00 Open o

11. Click the PO Number link.

7300000554

Clicking 7300000654 hyperlink will open that particular SPO.
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Deliverables | RFQ

, 1 (Total USD 999.00)

iSupplier

Currency =UsD

Order Information

General

Total
Supplier
Supplier Site
Address

Order Date

Description

Status

Reason

MNote 1o Supplier
Operating Unit
Sourcing Document
Supplier Order Mumber
Attachments

PO Details

000.00

DELL COMPUTER CORP
16862010

1817 WEST BRAKER
LANE

BLDG F

AUSTIN, TX 787580000
21-Dec-2009 10:25:50

Requires Signature
Thanks for the order.

AAFES Operating Unit

None

Show 4l Details | Hide All Details

Details Line = [Type

Show|1 Goods

Return tn Purchase Orders

Item/Job

Supplier I[tem

Actions | Request Changes V‘ Go Export
Terms and Conditions Summary
Total 999.00
Payment Terms NET 30 Received 0.00
Carrier
FOB  Origin
Freight Terms

Shipping Comtrol

Ship-To Address

Address 3911 S WALTON WALKER BLYD
DALLAS, TX 752360000

Bill-To Address

Address  AAFES Accounts Payable
PO Box 660261
Dallas, TX 75236-0261

Description uoM Oty  Price Amount Status Attachments

Dell Cormputer Each 1 999 929,00 Cpen

Actiong | Request Changes h Go Export

Reason

Step

Action

12.

Click the Show All Details or the Show link.

13.

Click the /Down button of the scrollbar.
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Orders | Shipments
Purchase Orders | Agreements | Purchase History | Deliverables | RFQ
Orders: Purchase Orders =
Purchase Qrder: 7 , 1 (Total USD 999.00)
Currency=UsD actions | Request Changes - Export
Order Information
General Terms and Conditions Summany,
Total 999.00
Total  999.00 Payment Terms NET 30 Received 0.00
Supplier DELL COMPUTER CORP carrier
Supplier Site 16862010 FOB  Origin
Address 1817 WEST BRAKER Freight Terms
LANE Shipping Control
BLDG F
AUSTIN, TX 787580000 Ship-To Address
Order Date - 21-Dec-2009 10:25:50 Address 3911 5 WALTON WALKER BLYD
Description  Test for Cancelation DALLAS, TX 752360000
Status  Accepted
Reason  Thanks for the order. Bill-To Address
Mot o Supplier sddress  AAFES Accounts Payable
Operating Unit  AAFES Operating Unit PO Box 660261
Sourcing Document Dallas, TX 75236-0261
Supplier Order Murnber
Attachments  None
PO Details
Show Al Details | Hide All Details
Details Line = Type  Item/Job Supplier Item Description uom Oty  Price Amount Status Attachments Reason
DHide |4 Goods Dell Computer Each 1 999 999.00 Open
Shipments |
Oty Amount
Shipment Ship-To Location Ordered Received Ordered Received Promised Date Need-By Date Status Supplier Line Split Reason Requestor Attachments
1 3714056900 1 999.00 Accepted
~

14.

27 14056200

Click the 3714056900 link to see the Ship-To address.

I A —
. S—
| . —

iSupplier Portal

Exchiange S
Orders | Shipments

Agreements | Purchase History
Wiew Order Details >

Purchase Orders |
Orders: Purchase Orders >
Ship-To Location

| Deliverables | RFQ

Address Linel 3911 S WALTON WALKER BLYD
City DALLAS
State TX
Texas
752360000
United States

Zip Code
Country

Return to View Order Details
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Step

Action

15.

Click the Return to View Order Details link.

eturn to Yiew Order Details

Currency=USD

Order Information

General
Total
Supplier
Supplier Site
Address

Order Date
Description

St

Reason

Mote to Supplier
Operating Unit
Sourcing Document
Supplier Order Murnber
Attachments

PO Details

Details Line = Type

SHide |; Goods

Shipments

1 3714056900

Return to Purchase Orders

009.00

DELL COMPUTER CORP
16862010

1817 WEST BRAKER
LANE

BLDG F

AUSTIN, TX 787580000
21-Dec-2009 10:25:50
Test for Cancelation
Accepted

Thanks for the order.

AAFES Operating Unit

None

Show Al Details | Hide All Details

actions | Request Changes v Export

Terms and Conditions Summary
Total 999.00
Payment Terms NET 30 Received 0.00
Carrier
FOB  Origin

Freight Terms
Shipping Comtrol
Ship-To Address
Address 3911 S WALTON WALKER BLYD
DALLAS, TX 752360000
Bill-To Address

Address  AAFES Accounts Payable
PO Box 660261
Dallas, TX 75236-0261

Item/Job Supplier Item Description uom Oty  Price Amount Status Attachments Reason
Dell Computer Each 1 999 999,00 Cpen
Oty Amount

1 999.00

Shipment Ship-To Location Ordered Received Ordered Received Promised Date Need-By Date Status Supplier Line Split Reason Requestor Attachments

Accepted

Actions  |Request Changes b Go Export

Help Dia

s Admin Home L

Step

Action

16.

Click the Actions list.
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Currency =USD Actions | Request Changes ~ ExpDrtl 3

Order Information

General Terms and Conditions Summary
Total 999.00
Total 999.00 Payment Terms  NET 30 Received 0,00
Supplier DELL COMPUTER. CORP Carrier
Supplier Sitz 16862010 FOB  Origin
Address 1817 WEST BRAKER Freight Terms
LANE Shipping Control
BLDG F
AUSTIN, TX 787580000 Ship-To Address
Order Datz 21-Dec-2009 10:25:50 sddress 3911 5 WALTON WALKER BLVD
Description  Test for Cancelation DALLAS, TX 752360000
Status  Accepted
Reason  Thanks for the order. Bill-To Address
hote to Supplier Address  AAFES Accounts Payable
Operating Unit AAFES Operating Unit PD Box 660261
Sourcing Document Dallas, TX 75236-0261

Supplier Order Number
Attachments  None

PO Details

Show 4l Details | Hide &1l Details

Details Line = Type  Item/Job Supplier Item  Description uom Oty  Price Amount Status Attachments Reason
EHide |3 Goods Dell Carmputer Each i oo 950.00 Open
Shipments
aty Amount Request Changes
Shipment Ship-To Location Ordered Received Ordered Received Promised Date Need-By Date Status  Supplier Request Cancellation pstor Attachments
1 3714056900 1 959.00 Accepted e C”E ey
iew Receipts
iew Shipments
Return to Purchase Orders Actions | Request Changes ~ Go Expart

Step Action

17. These are the various actions you can take on the Standard Purchase Order.

Click the View PDF list item.

18. Click the Go button.
Go
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Purchase History

Purchase Order: 7

Deliverables | RFQ

, 1 (Total USD 999.00)

Training Guide
iISupplier

Currency =UsD

Order Information

File Download

Actions ‘ View PDF

)

v ‘ Go Export

General Summary
Total 999.00
Total  999.00 Do you want to open or save this file? Received 0.00
Supplier DELL COMPUTER COI
Supplier Site 16862010 =l Name: PO_§1 7300000654 _1_US.pdf
tddress 1817 WEST BRAKER| Type: Adobe Acrobat Document, 4,37 KB
LANE From: perfpzappl.aafes.com
BLDG F
AUSTIN, TX 787580 Open | [ save | [_Cancel
Order Date  21-Dec-2009 10:25)
Description
Status Requires Signature ‘wihile files from the: Intermet can be useful. some files can potentially
Reason Thanks for the orded @ e e (i e
MNote 1o Supplier
Operating Unit  AAFES Operating UniT PO Box 660261
Saurcing Document Dallas, TX 75236-0261
Supplier Order Mumber
Attachments  None
PO Details
Show 4l Details | Hide All Details
Details Line ~  [Type Item/Job Supplier I[tem Description uoM Oty  Price Amount Status Attachments
[ Show 1 Goads Dell Cormputer Each 1 o 999,00 Open

Return tn Purchase Orders

Reason

Actions | Yiew PDF v Go Export

Step

Action

19.

Click the Open button.
[ Open l

File Edit Miew Document Tools Window Help

=X

AAFES Operating Unit
3911 S. Walton Walker Blvd
Dallas, TX 75236-1598
United States

Standard Purchase Order 7300000654, 1

Type

Standard Purchase Order

Order

7300000654

‘Order Date

04-DEC-2009

Revision

Revision Date

21-DEC-2009

=

74 stant

Supplier: DELL COMPUTER CORP
1817 WEST BRAKER LANE

BLDG F
AUSTIN, TX 787580000
United States
Ship To: LP CR UNALLOCATED Mark For:  Same as Ship To.
3911 S WALTON WALKER BLVD
DALLAS TX 752360000
Us
Bill To: AAFES Accounts Payable HTS Code
PO Bax 660261 Scheduled Ship Date
Dallas, TX 75236-0261 Delivery Date
United States Comnmmication Method | MIDELL @aafes COM
[ Supplier No.__| Payment Terns I [FoB [Ship Via
[ 16862010 | NET 30 | [Origin |
Supplier Contact | Email Address [ Telephone [
Dell, Michael MDELL @aafes.COM | |

cEE

3] [RterYY
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Step Action

20. Click the Print button or save to your computer.

PO_81_7300000654_1_US[1]. pdf - &dobe Reader
File Edit Yiew Document Took ‘Window Help
8 & @ ' Bl e
~
Standard Purchase Order 7300000654, 1
AAFES Operating Unit Type | Standard Purchase Order
3011 S. Walton Walker Blvd Order | 7300000654
Dallas, TX 75236-1598 Butiiis| 04-DEC-2009
United States Revision | 1
Revision Date | 21-DEC-2009
Supplier: DELL COMPUTER CORP
1817 WEST BRAKER LANE
BLDG F
AUSTIN, TX 787580000
United States
Ship To: LP CR UNALLOCATED Mark For:  Same as Ship To.
39115 WALTON WALKER BLVD
DALLAS TX 752360000
Us
Bill To: AAFES Accounts Payable HTS Code
PO Box 660261 Scheduled Ship Date
Dallas, TX 75236-0261 Delivery Date
United States Commumication Method | MDELL (@aafes.COM
[SupplierNo. | Payment Terms I [FOB [SEp Vi
| 16862010 | NET 30 | | Origin |
Supplier Contact | Email Address | Telephone I
Dell, Michael | MDELL @aafes.COM | | s
= | R | 31 [SRteryy]
Step Action

Click the Close button.
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iSupplier Portal
Home Logout Preferences Help Diagnostics
Home | Orders | Shipments | Admin
Purchase Orders | Agreements | Purchase History | Deliverables | RFQ
Home = Purchase Orders >
Purchase Order: 7 , 1 (Total USD 999.00)
Currency=1JSD Actions | View FDF v Export
Order Information
General Terms and Conditions GIHILLER)
Total 999.00
Total  999.00 Payment Terms NET 30 Received 0.00
Supplier DELL COMPUTER CORP Carrier
Supplier Site 16862010 FOB  Origin
Address 1817 WEST BRAKER Freight Terms
LANE Shipping Control
BLDG F
AUSTIN, TX 787580000 Ship-To Address
Order Date - 21-Dec-2009 10:25:50 Address 3911 S WALTON WALKER BLYD
Description DALLAS, TX 752360000
Status  Requires Signature
Reason  Thanks for the order. Bill-Ta Address
Nots o Supplier Address  AAFES Accounts Payable
Operating Unit  AAFES Operating Unit PO Box 660261
Sourcing Document Dallas, TX 75236-0261
Supplier Order Mumber
Attachments  None
PO Details
Show 4l Details | Hide All Details
Details Line =  [Type  Item/Job Supplier I[tem Description uoM Oty  Price Amount Status Attachments  Reason
[ Show 1 Goads Dell Cormputer Each 1 o 999,00 Open
Return to Purchase Orders Actions | Yiew PDF ~ Go Export
~

22.

Click the Purchase Orders link.

This will take you back to the SPO Summary screen.

| Purchase Orders

23.

Point to the 24-Dec-2009 00:00:00 object.

Note that Acknowledgement is due by this date for this SPO.

j Acknowledgement Signature

When creating a purchase order, AAFES can request acknowledgment of the
purchase order. If so, you will receive a notification requiring your response.
The purchase order may include a date by which you need to acknowledge or
sign it.

You acknowledge purchase orders to communicate to AAFES that you have
received, reviewed the details of, and accepted or rejected a purchase order.
You can also communicate changes to the purchase order during
acknowledgment.

You can either acknowledge the order online, or accept or reject the order
using the notification. When you respond, the purchase order is automatically
updated, and a notice is sent to the buyer.

Page 17
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You can submit acknowledgments for an entire order, or for individual
shipments. For example, if you can fulfill only part of a purchase order, accept
the shipments you can fulfill, and reject the others (note that shipment level
acknowledgement cannot be performed using the acknowledgement
notification).

To ensure only authorized persons sign this contractual agreement, the system
requires that you enter your logon and password. This also provides electronic
tracking of who actually signed the document.

| S A S—
MF — iSupplier Portal
Aoy 5

Home | Orders | Shipments | Admin
Purchase Orders | &greements | Purchase History | Deliverables | RFQ

Purchase Orders

Home Logout Prefa

Views
Wiew ‘AH Furchase Orders vl Go Advanced Search
Select Order: | Acknowledge Request Cancellation ‘ Request Changes ‘ View Change History <) Previous Next 25 &)

DOperating Document
Select PO Number |Rev Unit Type Description Drder Date ~ Buyer Currency Amount Status  Acknowledge By Attachments —

Multiple PO Change ‘ Export

AAFES
[o) 7300000654 1 Operating Standard 21-Dec-2009 10:25:50 Hill, Caron USD 999,00 Requires  24-Dec-200% 00:00:00
Unit FO Signature
AAFES Jujaray
(3] 7300000655 2 Operating Standard 16-Dec-2009 11:37:39| oniaghs W50 200,00 Open
PO
Unit Rao
9 73000006510 |[AAFES Global 04-Dec-2009 08:31:43 Drake, Kirk USD 500,000.00 Open 8
Operating  Confract i)
Unit Agreement
BAFES
© TH0HTO oo g (StEndard 30-Nov-2009 14:17:50 Drake, Kik USD  500.00 Open
unit o
AAFES
o) 7300000645 0 Operating Standard 30-MNov-2009 14:05:50 Drake, Kirk USD 750,00 Open
Unit o
AAFES dard e !
fo) 7300000636 0 Operating Standar 18-Mov-2009 08:06:55 Calnan, Jim USD 750.00 Open
Unit. e
AAFES dard e )
[o) 7300000635 1 Operating Standar 18-Noy-2009 02:05:22 Calnan, Jim USD 730,00 Open
Unit i
AAFES dard e » e
[o) 7300000634 0 Operating Standar 17-Mow-2009 09:25:44 Drake, Kirk USD 2,500.00 Open
Unit Fo
AAFES dard y "
£300000622 1 Operating Standar 16-Nov-2009 12:55:12 Drake, Kirk USD 1,300.00 Open o

24.

Point to the Paper Clip object.

This Global Contract Agreement shows there is a link to an Attachment for this
SPO.
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Purchase Orders | Agreements | Purchase History | Deliverables | RFQ
Purchase Orders
Multiple PO Change ‘ I Export I
Yiews
View ‘A\IFur:hasg Orders Vl Advanced Search
Select Order: | Acknowledge ‘ | Request Cancellation ‘ ‘ Request Changes ‘ | ¥iew Change History 2 Previous
Dperating Document
Select PO Number |Rev Unit Type Description Drder Date = Buyer Currency Amount Status  Acknowledge By Attachments |
BAFES
(3) 7300000654 1 Operating Standard 21-Dec-2009 10:25:50 Hill, Caron  UsD 999,00 Requires  24-Dec-2009 00:00.00
PO Signature
Unit
AAFES Jujaray
[o) F300000655 2 Operating Standard 16-Dec-2009 11:37:39 e uso 200,00 Open
Unit FO Rao
FEO00006510  AAFES Global 04-Dec-2009 08:31:43 Drake, Kirk USD 500,000.00 Cpen
[2) Operating  Contract m
Unit Agreernent
BAFES
7300000647 0 Standard 30-MNov-2009 14:17:50 Drake, Kirk USD 500.00 Open
(o] Operating
Unit o
AAFES
fo) 7300000646 0 Operating Standard 30-Nov-2009 14:05:50 Drake, Kirk USD 750.00 Open
Unit. e
AAFES
72300000635 0 Standard 18-MNoy-2009 08:06:55 Calnan, Jim USD 750,00 Open
O Operating
Unit i
AAFES
o) 7300000635 1 Operating Standard 18-Mov-2009 08:05:22 Calnan, Jim USD 750.00 Open
Unit Fo
BAFES
7300000634 0 Standard 17-Nov-2009 09:25:44 Drake, Kirk USD 2,500.00 Open
(@] Operating
Unit i
AAFES
7300000622 1 BroEEsigs Standard 16-Mov-2009 12:55:12|Drake, Kirk USD 1,300.00 Open o

25.

sl

1

Click the Paper Clip graphic.

iSupplier Portal

Purchase Orders | Agreements |
Orders: Purchase Orders >
Attachments

Purchase History |

Deliwerables | RFQ

Title

‘Tvpe |Desr.riptiun

Category ‘Last Updated By |Last Updated [Usage

|Update Delete Publish to Catalog

BA TERMS 51 7200000651 0 US.pdf File:

Return to Purchase Orders

FDF Documents  Canfract  YCMOALO 04-Dec-2009

One-Time (=%

Z | b
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Step Action

26. Click the PA_TERMS_81_7300000651_0_US.pdf link.

This will take you to additional contract attachments often containing Terms and
Conditions.

E.-“—‘-. TERMS 51 7300000651 O US.Edﬂ

iSupplier Portal

Home Logout Pre

Orders | Shipments

Purchase Orders | agreements | Purchase History | Deliverables | RFQ

Qrders: Purchaze Orders >

Attachments

Title \Tvpe |Descriptinn Category \Last Updated By |Last Updated |Usage |Update Delete Publish to Catalog
PA TERMS 81 7300000651 O US pdf Fil=  POF Docurments  Confract  YCMOALO 04-Dec-2003 One-Time _/‘ E\&

Return tn Purchase Orders File Download

Da you want to open ar save this file?

n?‘ Name: PA_TERMS_51_7300000651_0_US paf
| Type: Adobe Acrobat Document, 50.5 KB

From: perfpzappl.aafes.com

Open | [ save | [ Cancal

harm your computer. |f you do not trust the source, do net open or

@ while files from the: Internet can be useful, some files can potentially
save this file. What's the risk?

Step Action
217. Click the Open button.
[ Open l
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File Edit Miew Document Tools ‘Window Help

74 stant

AAFES Operating Unit Contract Purchase Agreement
7300000651, 0

Contract Purchase Agreement 7300000651, 0

Contractor Details:

Company DELL COMPUTER CORP
Contact
Address 1817 WEST BRAKER LANE
AUSTIN, TX 787580000

Please submit your response to:

Compazy AAFES Operating Unit
Contact  Drake, Kirk
Address  AAFES Accounts Payable
Dallas, TX 75236-0261
Telephone )y keK @aafes.com

Fax
Email

This document has important legal consequences. The information contained in this document is proprietary of Army and Air
Force Exchange Service - AAFES. Tt shall not be used. reproduced. or disclosed to others without the express and written
consent of Army and Air Force Exchange Service - AAFES.

This agreement between Army and Air Force Exchange Service - AAFES and DELL COMPUTER CORP 1s authonized for
binding commitment. The parties hereto have read and executed this agreement as of the

day of

= B R 1T T Attachmenks - Micros... A Pa_TE

Step Action

28. Click the Down button of the scrollbar.

29. Click the Down button of the scrollbar.
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View Document Tools Window Help

7 @@

e € +% = -

Contract Terms and Conditions

Table of Contents

Terms and Condity

Contract Purchase

|>

Agreement
7300000651, 0

General Provisions

LEGAL STATUS (JUL 07).
AUTHORITY TO BIND (NOV 93).

‘ORAL REPRESENTATIONS (JAN 94).

CONTRACTOR FORMS (JAN 94).

EXAMINATION OF RECORDS (AUG 08).
PROCUREMENT INTEGRITY (NOV 93).

ADVERTISEMENTS (AUG 08).

INDEMNIFY AND HOLD HARMILESS (DEC 04).

ASSIGNMENT (DEC 97).
TAXES (MAY 89).

TRADEMARKS (OCT 96).

MAITLING LISTS (AUG 92)
ENVIRONMENTAL PROTECTION (MAR 94).

PRICES (MAY 04):

WARRANTY (MAY 04).

ACCEPTANCE (MAY 04).

ITEM SUBSTITUTION AND VARIATION IN QUANTITY (OCT 96). ... ... ..

MODIFICATIONS AND ADDITIONS (MAY 04).

CONTRACTOR LIABILITY (MAY 04).

ACCURACY OF DATA (MAR 94).
LATENT DEFECTS (MAY 04).

SURVEILLANCE (JAN 94)

NON-WAIVER OF DEFAULTS (MAY 89).

+4 start cmE

PA_TES

covolobom NN LR e s R

Step

Action

30.

Click the Close button.

iSupplier Portal

ut Preference

999,00

200,00

500,000.00

500.00

730,00

750,00

#30.00

2,500.00

Orders | Shipments
Purchase Orders | Agreements | Purchase History | Deliverables | RFQ
Purchase Orders
Views
Wiew ‘A\IF’ur’chase Orders vl Go
Select Order: | Acknowledge Request Cancellation ‘ Request Changes ‘ View Change History
DOperating Document
Select PO Number |Rev Unit Type Description Drder Date ~ Buyer Currency Amount
AAFES
[o) 7300000654 1 Operating Standard 21-Dec-2009 10:25:50 Hill, Caron USD
Unit Fo
AAFES Jujaray
(3] 7300000655 2 Operating Standard 16-Dec-2009 11:37:39| yoriahs W50
Unit PO Rao
72000008510 |[AAFES Global (04-Diec-2009 08:31:43 Drake, Kirk USD
(&) Operating  Confract
Unit Agreement
ALFES e .
© THOHTO oo g (Stendard 30-Nov-2009 14:17:50 Drake, Kirk USD
Unit. e
AALFES dard o s L
[o) 7300000645 0 Operating Standar 30-Nov-2009 14:05:50 Drake, Kirk USD
PO
Unit
AAFES - o ‘
[o) 7300000635 0 Operating Standar 18-Mov-2009 08:06:55 Calnan, Jim USD
Unit Fo
AAFES dard e )
(&) 7300000635 1 Operating Standar 18-Nov-2009 02:05:22 Calnan, Jim USD
Unit i
BAFES dard e o ik
[o) 7300000634 0 Operating Standart 17-Nov-2009 09:25:44 Drake, Kirk USD
Unit Fo
AALFES i
(O 73000006221  |myeroting Standard 16-Nov-2009 12:55:12 Drake, Kirk USD

1,300.00

Multiple PO Change ‘ Export

Advanced Search

<) Previous

Status  Acknowledge By Attachments —

Requires  24-Dec-200% 00:00:00
Signature

Open

Cpen

Open

Cpen

Open

Cpen

Open

Open v
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Step Action
31. Now we will look at Contract Agreements that have been issued to your company by

an AAFES Buyer/Contracting Officer.

Click the Agreements tab.

Sgreements

. —] iSupplier Portal

Home Logout Prefarences

Home | Orders | Shipments | Admin

Furchase Orders | Agreements | Purchase History | Deliverables | RFQ
Supplier Ag
Export
Simple Search
Mote that the search is case insensitive Advanced Search
PO Mumber
S
Effective-From Date
Effective-To Date
ﬂ Clear
Order Amount Amount Effective-From Effective-To Upload
PO Number  Revision Global Description Buyer Date Ccurrency Agreed Released Date Date Status Attachments Status
Mo search
conducted,
Export

its Admin Homs Logout Prefs

Ahout this Page

Step

Action

32.

You can put in a specific PO number or date. If you leave the fields blank, all
agreements will be queried.
Click the Go button.

Here you will find all Blanket Purchase Agreements (BPA) and Contract Purchase
Agreements (CPA).

The searching and viewing the PDF is the same as for the Standard Purchase Orders.
Go
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iSupplier Portal

Home Logout Preferences Help

Home | Orders | Shipments | Admin
Furchase Orders | Agreements | Purchase History | Deliverables | RFQ

Supplier Agreements

Export
Simple Search

Mate that the search is case insensitive

PO Murmber
aibal | |
Effective-From Date
Effective-To Date
M Clear

Amount
PO Number|Revision Global Description Buyer Order Date ~ [Currency Agreed

Smith
7300000457 0ves Shalandres 2302009 09:50:13 USD 1,000,000.00

Advanced Search

Amount Effective- Effective-
Released From Date To Date

Upload
Status Attachments Status

23-AUg-2010 Open

test esig Hollowell,

2300000496 0 ves rajecty Brian

7300000034 0 Ves

28-AUg-2009 11:14:48 USD

Hill, Caron | 19-Aug-2009 15:19:17 USD

500,000.00

15ay-2011 Open

1,000,000.00 3,750.00  08-Jun-2009 08-Jun-2012 Open

Firme
2300000428 0ves Sharon 13-Aug-2009 11:08.57 UsSD Open
UNSPSC
2300000424 0 ves Display test Crake, Kirlk 11-4ug-2009 16:09:34 USD 500.00 Open
3
Eirme.
7300000425 0 Yes S m— 11-Aug-2003 16:07:37 USD 1,000.00 Open
7300000423 0 ¥es E‘}!;nrzn 11-Aug-2003 13:34:26 USD 1,000.00 Open
LUNSPSC )
7300000422 0 ves Display test Drake, Kirk 11-Aug-2009 12:46:48 USD Open
2
UNSPSC
2200000421 0 ves Display Test Drake, Kirk 11-Aug-2009 11:27:52USD 900,00 Open
2200000315 1ves Ei:lmuwrs Crake, Kirk 11-Aug-2008 10:09:57 USD S00,00000 2,500.00 30-Jul-2009 10-Aug-2009 Open a
Step Action
33. This is the Supplier Agreements Summary Screen. Here you can view BPAs and
CPAs by PO Number, Buyer, Date, Status - the same as on the PO Summary
Screen.

Click the Home link.

Horme

34.
End of Procedure.

Purchase Order Acknowledgement Electronic Signature

Procedure

There will be times that the Supplier is required to electronically sign AAFES Purchasing
Documents and Contracts.

After receiving an email notification of a new order requiring an Acknowledgement, the Supplier
wants to Acknowledge Purchase Orders online.

Goals:
+ Find a Standard Purchase Order that needs Acknowledgement

* Review the SPO
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+ Sign the SPO electronically

» View the acceptance of the electronic signature.

| N A —
FE=.=== E-Business Suite

Anmy & Air Force Exchange Servic

Logged In As MDELL@AAFES.COM
Oracle Applications Home Page

Favorites

Navigatos Personalize
Personalize ‘you have not selected any favorites, Please use the

[ AAFES iSupplier Portal Full Access | AAFES i a7 e 'Personalize" button to set up your favorites.,

3 AAFES Sourcing Supplier Horme Page

o5 Logout Preferences Help

About this Page emen Copy &, All rights resenved

Step

Action

Click the AAFES iSupplier Portal Full Access link.
IAAFES iSupplier Portal Full Access|
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Search |PD Murnber V‘ ‘

Notifications

Suhjert

A4FES Operating Unit - Standard Purchase Order 7300000663, 0
AAFES Operating Unit - Standard Purchase Order 7300000654, 1
AAFES Operating Unit - Standard Purchase Order 7300000655, 2
AAFES Operating Unit - Confract Purchase Agresment 7300000651, O
A4FES Operating Unit - Standard Purchase Order 7300000647, 0

Full List
Inate

21-Dec-2009 11:12:33
21-Dec-2009 10:26:31
16-Dec-2009 11:38:25
04-Dec-2009 08:32:11
30-Now-2009 14:18:21

Orders At A Glance

shipments At A Glance

Shipment Number
1-12172009-5

PO Number Description
7200000663 PZ-REZ-CaH-FCs
7300000654 Test for Cancelation
7300000655

Z200000651

7200000647

Shipment Date
17-Dec-2009 00:00:00
31-Jul-2009 18:17:35
31-Jul-2009 10:58:19
25-1un-2009 13:20:54
02-Jun-2009 13:56:01

Full List

Order Date

21-Dec-2009 11:12:14
21-Dec-2003 10:25:50
16-Dec-2009 11:37:39
04-Dec-2009 02:31:43
30-Now-2009 14:17:50

Full List

Packing Slip

Orders

= Agreements
* Purchase Orders

» Purchase History
Shipments

» Delivery Schedules
« Overdue Receipts
= Advance Shipment Notices

Receipts

* Receipts
« Returns
* On-Time Performance

Action

2. Click the AAFES Operating Unit - Standard Purchase Order 7300000663, 0

link.

This is the type of notification you will receive when POs are issued.

If you choose (Preferences), you will also receive an email.
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Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Admin

(i) Information
This notification does not require a response.

AAFES Operating Unit - Standard Purchase Order 7 1]

Reassign Request Information

From Hill, Caron
To DELL COMPUTER CORP
Sent 21-Dec-2009 11:12:33
D 26902
Please review the purchase order and any other document attached to this message.

References

D POF Document

Return to Worklist OK Reassign Request Information

Home  Ord,

ants Admin Home Logout Prefe

Ahout this

Step Action

3. In order to view the entire document and any actions required or attachments, open
the PDF version of the order.

Click the PDF Document link.
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Shipments

(3 Information
This notification does not require a response.

AAFES Op, ing Unit - Standard Purchase Order 7 1]

OK Reassign Request Information

From Hill, Caron
To DELL COMPUTER CORP
Sent 21-Dec-2009 11:12:33
D 26902
Please review the purchase order and any other g

File Download

Do you want to open or save this file?

Name: PO_81_7300000653_0_US.pdf
References

Type: Adobe Acrobat Document, 4,91 KB
From: perfpzappl.asfes.com

Open Save Cancel

D POF Document

Return to Worklist Reassign Request Information

Home C

While files from the Intemet can be ussful, soms fles can potentialls
haim your computer. If you da not trust the source. da not pen o1
save this fils. What's e risk?

Step Action

4, Click the Open button.

Here you can review the actual document and terms.
[ Open l
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File Edit View Document Tools ‘Window Help x
Al
Standard Purchase Order 7300000663, 0
AAFES Operating Unit Type | Standard Purchase Order
3911 S. Walton Walker Blvd Order | 7300000663
Dallas, TX 75236-1598 OrderDate | 21- DEC-2009 L
United States Bewaion) 0
Revision Date
Supplier: DELL COMPUTER CORP
1817 WEST BRAKER LANE
BLDGF
AUSTIN, TX 787580000
United States
Ship To: RETAIL UNALLOCATED Mark For:  Same as Ship To.
3911 5 WALTON WALKER BLVD
DALLAS TX 752360000
Us
Bill To: AAFES Accounts Payable HTS Code
PO Box 660261 Scheduled Ship Date
Dallas, TX 75236-0261 Delivery Date | 01-JAN-2010
United States Conmmnication Method | mdell @aafes.com
[ Supplier No.__| Payment Terns I [FOB [Ship Via
[16862010 | NET 30 | [Origin
Supplier Contact | Email Address [ Telephoue T
Step Action

Click the Down button of the scrollbar.

o PO_81_7300000668_0_US[1]. pdf - Adobe Reader

File Edit Yiew Document Took Window Help
5 € 0@ 2
. us ~
]
= Bill To: AAFES Accounts Payable HTS Code
— PO Box 660261 Scheduled Ship Date
Dallas, TX 75236-0261 Delivery Date
United States Compmuication Method | MDELL @aafes.COM
[ Supplier No. | Payment Terms I [FoB [ Ship Via
[ 16862010 | NET 30 | [Origin |
Supplier Contact Email Address | Telephone |
Dell, Michael MDELL @aafes.COM | |
Nates:  All prices and amounts on this order are expressed in USD L
Please formally accept this order by 15-JAN-2010
Line Part Number / Description | Quantity | UOM ‘Uit Price Amount
(USD) (USD)
1 00070045 5 Each 900 4.500.00
COMPUTER. DESKTOP. DELL OPTIPLEX 745
Total: 4,500.00 (USD)
I

'<J.- B 10:17 aM
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Step Action
6. Point to the Notes row.
Here you will find notes that are specific to the order.
In this case the note indicates that acceptance is required.
7. Click the Close button.

L & |
.o iSupplier Portal

Army & Ai Force Exchange Service

Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Admin

(3 Information
This notification does not require a response.
AAFES Op ing Unit - Standard Purchase Order 7 1]

Reassign Request Information

From Hill, Caron
To DELL COMPUTER CORP
Sent 21-Dec-2009 11:12:33
D 26902
Please review the purchase order and any other document attached to this message.

References

D POF Document

Return to Worklist OK Reassign Request Information

Home Orders Shipments Admin Home Logout Preferences Help Diagnostics

Ahout this Page  Priva

Step

Action

Click the Home link.

{»  Notification Response

The notification itself does not require a response.
HOWEVER, the Purchase Order DOES require acknowledgement.

You should always check the actual PO (online or .pdf) to make sure that there
is no further action required from you the Supplier.
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Shipments

iSupplier Portal

Search |PD Murnber V‘ ‘

El Notifications

Subject

AAFES Operating Unit - Standard Purchase Order 7300000663, 0
A4FES Operating Unit - Standard Purchase Order 7300000654, 1
A4FES Operating Unit - Standard Purchase Order 7300000655, 2
AAFES Operating Unit - Confract Purchase agreement 7300000651, 0
AAFES Operating Unit - Standard Purchase Order 7300000647, 0

Full List |

Training Guide

Home Logout Preferences

Orders

= Agreements

Date

21-Dec-2009 11:12:33
21-Dec-2009 10:26:31
16-Dec-2009 11:38:25
04-Dec-2000 08:32:11
30-Nov-2009 14:18:21

I;L Orders At A Glance

PO Number
7200000663
7300000654
7300000655
Z200000651
7200000647

Description
PZ-REZ-CaH-FCs
Test for Cancelation

I;L Shipments At A Glance

Shipment Number
1-12172009-5

Shipment Date

Full List

Order Date

21-Dec-2009 11:12:14
21-Dec-2003 10:25:50
16-Dec-2009 11:37:39
04-Dec-2009 02:31:43
30-Now-2009 14:17:50

Full List

Packing Slip

17-Dec-2009 00:00:00
31-Jul-2009 18:17:35
31-Jul-2009 10:58:19
25-1un-2009 13:20:54
02-Jun-2009 13:56:01

min Home

# Purchase Orders
» Purchase History
Shipments

» Delivery Schedules
« Overdue Receipts

» Advance Shipment Motices

Receipts

* Receipts
« Returns

* On-Time Performance

iISupplier

Step

Action

Click the 7300000663 link.
2000006653

Under Orders At A Glance you will see the PO Number column.

>

Find Orders

On this screen there are three ways to find orders:

e Search by "PO Number" and enter PO number in the search field

e The Order may appear under Orders At A Glance

e Expand the Orders At a Glance list by clicking the "Full List" button
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Home =

Purchase Orders | Agresments

Purchase Order: 7

Purchase Orders =

Purchase History

. A—
.. T

Army & dir Foroe Exchangs Senios

| Deliverables | RFQ

0 (Total USD 14,985.00)

Currency =UsD

Order Information

General

Total
Supplier
Supplier Site
Address

Order Date

Description

Status

Miote to Supplisr
Operating Lnit
Sourcing Document
Supplier Order Nurnber
Attachments

PO Details

Show 1

Return to Purchase Orders

Goods 00070045

14,985.00

DELL COMPUTER CORP
16862010

1817 WEST BRAKER
LANE

BLDG F

AUSTIN, TX 787580000
21-Dec-2009 11:12:14
PZ-REZ-CAH-PCs
Requires Signature

AAFES Operating Unit

None

Show All Details | Hide Al Details
Details Line ~ [Type Item/Job Supplier Item Description

COMPUTER, DESKTOP, DELL OPTIPLEX 745 Each 15

Actions | View Change History | Go Export | —]

Actions | Yiew Change History V‘ Go Export

Terms and Conditions Summary

Tatal
Received

Payment Terms NET 30
Carrier

FOB  Origin
Freight Terms
Shipping Comtrol

Ship-To Address
Address 3911 S WALTON WALKER BLYD
DALLAS, TX 752360000
Bill-To Address

Address  AAFES Accounts Payable
PO Box 660261
Dallas, TX 75236-0261

UOM Qty Price  Amount Status

5999 14,985.00 Open

Attachments Reason

Step

Action

10.

Point to the Status object and note that it "Requires Signature".

11.

Click the Actions list.
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Purchase Orders | Agresments

Home = Purchase Orders =

Purchase History

Training Guide
iSupplier

| Deliverables | RFQ

Purchase Order: 7

0 (Total USD 14,985.00)

Currency =UsD

Order Information

General
Total
Supplier
Supplier Site
Address

14,985.00

DELL COMPUTER CORP
16862010

1817 WEST BRAKER
LANE

BLDG F

AUSTIN, TX 787580000
21-Dec-2009 11:12:14
PZ-REZ-CAH-PCs
Requires Signature

Order Date
Description

Status

Miote to Supplisr
Operating Lnit
Sourcing Document
Supplier Order Nurnber
Attachments

AAFES Operating Unit

None

PO Details

Show All Details | Hide Al Details

5 Show 1 Goods 00070045

Return to Purchase Orders

Details Line ~ [Type Item/Job Supplier Item Description
COMPUTER, DESKTOP, DELL OPTIPLEX 745

Export

Actions | Wiew Change History (%

iew Change History

iew Receipts
Wiew Shipments o ,985.00

0.00

Terms and Conditions

Payment Terms NET 30
Carrier

FOB

Freight Terms
Shipping Comtrol

Received

Origin

Ship-To Address
Address 3911 S WALTON WALKER BLYD
DALLAS, TX 752360000
Bill-To Address

Address  AAFES Accounts Payable
PO Box 660261
Dallas, TX 75236-0261

UDM Qty Price  AmountStatus Attachments Reason

5999 14,985.00 Open

Actions | View Change History | Go Export | —]

Each | 15

Step

Action

12.

Click the Sign Document list item.

Also note the other actions that the Supplier can take here.
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Purchase Orders |
Home =
Purchase Order: 7

iSupplier Portal

Shipments
Agresments |

Purchase History |

Purchase Orders =

Deliverables | RFQ

0 (Total USD 14,985.00)

.A.-

Army & Air Fn:rm Exghange Senvion

Currency =UsD

Order Information

General

Total
Supplier
Supplier Site
Address

Order Date

Description

Status

Miote to Supplisr
Operating Lnit
Sourcing Document
Supplier Order Nurnber
Attachments

PO Details

Show 1

Return to Purchase Orders

Goods 00070045

14,985.00

DELL COMPUTER CORP
16862010

1817 WEST BRAKER
LANE

BLDG F

AUSTIN, TX 787580000
21-Dec-2009 11:12:14
PZ-REZ-CAH-PCs
Requires Signature

AAFES Operating Unit

None

Show All Details | Hide Al Details
Details Line ~ [Type Item/Job Supplier Item Description

COMPUTER, DESKTOP, DELL OPTIPLEX 745

Actions

Terms and Conditions
Payment Terms NET 30
Carrier
FOB
Freight Terms
Shipping Comtrol

Origin

Ship-To Address
Address 3911 S WALTON WALKER BLYD
DALLAS, TX 752360000
Bill-To Address

Address  AAFES Accounts Payable
PO Box 660261
Dallas, TX 75236-0261

UoM Qty Price

Each | 15 999

Actions

Summar’
Tatal
Received

Amount Status

14,5985.00 Open

14,985.00
0.00

Attachments Reason

Sign Docurment

| Expart

Step

Action

13.

Click the
Go

Go button.

---'
d—
]

Orders

Purchase Orders | Agres

From
To
Sent
D 26904
Document

Hill, Caron

Standard

Contact
Description

Accept or Reject

Response

Return to Wiorklist

iSupplier Portal

Shipments

rents | Purchase History |

Standard Purchase Order 7300000663,0 requires your signature

Deliverables | RFQ

attachments PO 81 7300000663 0 US.pdf

MDELL@AAFES.COM
21-Dec-2009 12:31:27

Purchase Order

Supplier: DELL COMPUTER CORP

Murnber: 73000006630

Buyer: Hill, Caron

PZ.REZ-CAH-PCs

Enter comments. If you reject the agreement, enter a rejection reason,

Click the attachments listed above to review the terms and conditions of the agreement. To complete the signature process, enter your comments, and then click
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Step

Action

14.

Click in the Comments or Rejection Reason field.

i,'r' Accept/Reject Reason

Note that you can Accept or Reject the SPO at this screen.

If rejecting, you MUST provide a rejection reason.

Step

Action

15.

Enter the comments into the Enter comments or rejection reason field.
Enter "Thank you for the order.".

m- | A —
— iSupplier Portal

Asmy

Home | Orders | Shipments | Admin
Purchase Orders | Agreements | Purchase History | Deliverables | RFQ

Standard Purchase Order 7300000663,0 requires your signature

Accept Reject

From Hill, Caron attachments PO 81 7300000663 0 US.pdf
To MDELL@AAFES.COM
Sent 21-Dec-2009 12:31:27
D 26904
Document : Standard Purchase Order Number: 73000006630
Supplier : DELL COMPUTER CORP
Contact Buyer: Hill, Caron
Description : PZ-REZ-CAH-PCs

Click the attachments listed above to review the terms and conditions of the agreement. To complete the signature process, enter your comments, and then click
Accept or Reject

Response

Enter comments. If you reject the agreement, enter a rejection reason. | Thank o far the: Drder"\

Return to Worklist Accept Reject
5 c5

Admin Hore Logout Pref

Step Action
16. Click the Accept button.
Accept
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| A ——
_=A= iSupplier Portal

Home Logout Preferences Diagnostics
Home | Orders | Shipments | Admin

Purchase Orders | Agreements | Purchase History | Deliverables | RFQ
Orders: Purchase Orders =

Sign i ion: Standard Purchase Order 7 0 requires your si

Cancel Sign
Subiject:Standard Purchase Order 7300000663,0 requires your signature
To: MDELL@AAFES, COM
Enter comrents. If you reject the agresrment, enter a rejection reason.: Thank you for the order.
Result: accept

* User Mame | ‘

* Password | ‘
“TIP Enter your Username and Password here to electronically sign this document.

Return to Worklist Cancel Sign
go! CS

Home Orde

pments Admin Home

About this Page

Step Action

17. Click in the User Name field.

~{  Acknowledgement Signature

When creating a purchase order, AAFES can request acknowledgment of the
purchase order. If so, you will receive a notification requiring your response.
The purchase order may include a date by which you need to acknowledge or
sign it.

You acknowledge purchase orders to communicate to AAFES that you have
received, reviewed the details of, and accepted or rejected a purchase order.
You can also communicate changes to the purchase order during
acknowledgment.

You can either acknowledge the order online, or accept or reject the order
using the notification. When you respond, the purchase order is automatically
updated, and a notice is sent to the buyer.

You can submit acknowledgments for an entire order, or for individual
shipments. For example, if you can fulfill only part of a purchase order, accept
the shipments you can fulfill, and reject the others (note that shipment level
acknowledgement cannot be performed using the acknowledgement
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notification).

To ensure only authorized persons sign this contractual agreement, the system
requires that you enter your logon and password. This also provides electronic
tracking of who actually signed the document.

Step Action

18. Enter the User Name into the User Name field. Enter "mdell@aafes.com"”.
19. Press [Tab].

20. Enter the password into the Password field. Enter "oracle".

m-—-_
[ - — iSupplier Portal

Army & Air Force Exchanga Servica

Home Logout Preferences Diagnostics

Home | Orders | Shipments | Admin

Purchase Orders | Agreements | Purchase History | Deliverables | RFQ
Orders: Purchase Orders =

Sign Notification: Standard Purchase Order 7300000663,0 requires your signature

Cancel Sign

Subiject:Standard Purchase Order 73000006563,0 requires your signature
To: MDELL@AAFES, COM

Enter comrents. If you reject the agresrment, enter a rejection reason.: Thank you for the order.
Result: Accept

* User Marme |mdeH@aafes.com ‘

* Pagsword |nnn ‘

TIP Enter your Username and Pagsword here to electronically sign this document

Return to Worklist Cancel Sign

hipments Admin Home Logout Preferences Diagn

About this Page

Step Action

21. Click the Sign button.
Sign

j" Signature Confirmation

After completion of the signature on the Supplier's part, there will be a
Confirmation screen indicating the agreement has been signed.
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The document Status will show "Awaiting Buyer Signature”. This agreement
is still not complete as an AAFES Buyer/Contracting Officer (CO) must now
electronically sign this contract .

Once signed by the AAFES Buyer/CO, an email and/or a notification will be
sent to the Supplier stating that the signature has been accepted. The document
Status will then show "Accepted"

"
[l - — iSupplier Portal

Asimy &Air Forge Exchange Servica.

Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Admin
Purchase Orders | &greements | Purchase History | Deliverables | RFQ

signature Confirmation

Your Signature for Purchase Order 7300000663 has been accepted.

Return to Purchase Order Summar:

Home Orders Shipments Admin Home Logout Preferences Help Diagnostics

About this Page

Step Action

22. Click the Return to Purchase Order Summary link.

Eeb.;m to Purchase Order Summary
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Purchase Orders | Agresments

Purchase Orders

iSupplier Portal

| Purchase Histary |

Deliverables | RFQ

Training G

uide

iSupplier

Select Order: | Acknowledge

Select PO Number |Rev Unit

(5]

Request Cancellation ‘ Request Changes ‘ ¥iew Change History

Dperating Document

Description |Order Date = Buyer Currency Amount

Multiple PO Change ‘ Export

Advanced Search
<) Previous MNext 25 &

Type Status Acknowledge By Attach
BAFES
(3) 7300000663 0 Operating Standard  PZ-REZ-CaH- 21-Dec-2009 11:12:14 Hill, Caron USD 14,985.00  Pending Buyer's -
PO PCs Signature
Unit
AAFES
[o) 7300000654 1 Operating Standard  Test for 21-Dec-2009 10:25:50 Hill, Caron USD 999,00 Accepted 24-Dec-2009 00:00:00
FO Cancelation
Unit
BAFES Jujaray,
© THOONESE2 ooty Standard 16-Dec-2000 11:37:39 oohe  USD 20000 Open
unit PO Rao.
72000008510 |[AAFES Glabal (04-Diec-2009 09:31:43 Drake, Kirk USD 500,00000 o
(o] Operating  Confract e
Unit Agreement
AAFES dard = o "
fo) 7300000647 0 Operating Standari 30-Nov-2009 14:17.50 Drake, Kirk USD 500.00 Open
Unit. mo
BAFES
o] 72300000645 0 Operating Standard 30-Moy-2009 14:05:50 Drake, Kirk USD 750,00 Cpen
PO
Unit
AAFES dard e !
[o) 7300000635 0 Operating Standari 18-Mov-2009 08:06:55 Calnan, Jim USD 750,00 Open
Unit F
AAFES dard |
(3] 7300000635 1 Operating Standar 18-Noy-2009 08:05:22 Calnan, Jim USD 730,00 Open
PO
Unit
AAFES .
7300000634 0 BroEEsigs Standard 17-MNov-2009 09:25:44 |Drake, Kirk USD 2,500.00 Open o

23.

Point to the Pending Buyer's Signature object.

Note the change in status showing that the Contracting Officer needs to sign the

acceptance.
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Shipments
Purchase Orders | Agresments

Purchase Orders

iSupplier Portal

| Purchase Histary |

Deliverables | RFQ

I B A —
e _
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Army & dir Foroe Exchangs Senios

Yiews

View

(5]

Multiple PO Change ‘ Export

Advanced Search

Select Order: | Acknowledge Request Cancellation ‘ Request Changes ‘ ¥iew Change History <) Previous | 1 Next 25 @
Dperating Document
Select PO Number |Rev Unit Type Description |Order Date = Buyer Currency Amount Status  Acknowledge By Attachments | |
BAFES
(3] 7300000663 0 Operating Standard  PZ-REZ-CaH- 21-Dec-2009 11:12:14 Hill. Caron USD 14,983.00  accepted 24-Dec-2009 00:00:00
PO PCs
Unit
AAFES
[o) 7300000654 1 Operating Standard  Test for 21-Dec-2009 10:25:50 Hill, Caron USD 999,00 Accepted 24-Dec-2009 00:00:00
FO Cancelation
Unit
BAFES Jujaray,
© THOONESE2 ooty Standard 16-Dec-2000 11:37:39 oohe  USD 20000 Open
unit PO Rao.
73000006510 [AAFES Glabal 04-Dec-2009 08:31:43 Drake, Kirk USD 500,000.00 Open =
(o] Operating  Confract i}
Unit Agreement
AAFES dard = o "
fo) 7300000647 0 Operating Standari 30-Nov-2009 14:17.50 Drake, Kirk USD 500.00 Open
Unit. mo
AAFES
o] 72300000645 0 Operating Standard 30-Moy-2009 14:05:50 Drake, Kirk USD 750,00 Cpen
PO
Unit
AAFES dard e !
[o) 7300000635 0 Operating Standari 18-Mov-2009 08:06:55 Calnan, Jim USD 750,00 Open
Unit F
AAFES dard |
(3] 7300000635 1 Operating Standar 18-Noy-2009 08:05:22 Calnan, Jim USD 730,00 Open
PO
Unit
BAFES e
7300000634 0 BroEEsigs Standard 17-MNov-2009 09:25:44 |Drake, Kirk USD 2,500.00 Open vl

24.

Point to the Accepted object.

Note the change in status after the Contracting Officer has signed the acceptance..
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iSupplier

Purchase Orders | Agreements | Purchase History | Deliverables | RFQ
Purchase Orders
Multiple PO Change ‘ I Export I
Yiews
View ‘A\IFur:hasg Orders Vl Advanced Search
Select Order: | Acknowledge ‘ | Request Cancellation ‘ ‘ Request Changes ‘ | ¥iew Change History 2 Previous
Dperating Document
Select PO Number |Rev Unit Type Description |Order Date = Buyer Currency Amount Status  Acknowledge By Attachments
BAFES
(3] 7300000663 0 Operating Standard  PZ-REZ-CaH- 21-Dec-2009 11:12:14 Hill. Caron USD 14,983.00  accepted 24-Dec-2009 00:00:00
Unit PO PCs
AAFES
[o) 7300000654 1 Operating Standard  Test for 21-Dec-2009 10:25:50 Hill, Caron USD 999,00 Accepted 24-Dec-2009 00:00:00
FO Cancelation
Unit
BAFES Jujaray,
© THOONESE2 ooty Standard 16-Dec-2000 11:37:39 oohe  USD 20000 Open
unit PO Rao.
73000006510 [AAFES Glabal 04-Dec-2009 08:31:43 Drake, Kirk USD 500,000.00 Open
(o] Operating  Confract m
Unit Agreement
BAFES
fo) 7300000647 0 Operating Standard 30-Nov-2009 14:17:50 Drake, Kirk USD 500.00 Open
Unit. mo
BAFES
72300000645 0 Standard 30-Moy-2009 14:05:50 Drake, Kirk USD 750,00 Cpen
(o] Operating
Unit ro
AAFES
o) 730000063610 Operating Standard 18-Nov-2009 08:06:55 Calnan, Jim USD 750.00 Open
Unit F
BAFES
(3] 7300000635 1 Operating Standard 18-Nov-2009 08:05:22 Calnan, Jim USD 730,00 Open
Unit mo
AAFES
7300000634 0 BroEEsigs Standard 17-MNov-2009 09:25:44 |Drake, Kirk USD 2,500.00 Open o

25.

Click the Home link.

Search

FO Murnber

Subject

PO Number
7300000663
Z200000654
7200000655
7300000651
F300000647

Shipment Number
1-12172009-5
12345

1500

2

i

Notifications

Orders At A Glance

Description
PZ-REZ-C4H-PCs
Test for Cancelation

Shipments At A Glance

Standard Purchase Order 7300000654,1 has been signed
Standard Purchase Order 73000006620 has been signed
AAFES Operating Unit - Standard Purchase Order 7300000663, 0
A4FES Operating Unit - Standard Purchase Order 7300000654, 1
A4FES Operating Unit - Standard Purchase Order 7300000655, 2

Shipment Date

Home Logout Prafare

Orders

[ P List |

= Agresments

Date

21-Dec-2009 12:35:32
21-Dec-2009 12:35:00
21-Dec-2009 11:12:33
21-Dec-2009 10:2A:31
16-Dec-2009 11:38:25

Order Date

21-Dec-200%9 11:12:14
21-Dec-2009 10:25:50
16-Dec-2009 11:37:39
04-Dec-2003 08:31:43
30-Nov-2009 14:17:50

Packing Slip

17-Dec-2003 00:00:00
31-1ul-2009 18:17:35
31-Jul-2009 10:58:19
25-Jun-2009 13:20:54
02-Jun-2009 13:58:01

» Purchase Orders
+ Purchase History

shipments

+ Delivery Schedules
* Overdue Receipts

+ Advance Shipment Notices

Receipts

* Receipts
= Returns

* On-Time Performance
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Step

Action

26.

Acknowledgement Signature.

Click the Standard Purchase Order 7300000663,0 has been signed link.

This is the notification you will receive to note the AAFES acceptance of the

| A —
[ - — iSupplier Portal

Army & Air Force Exchanga Servica

Home | Orders | Shipments | Admin

(3 Information
This notification does not require a response.

Standard Purchase Order 7 0 has been signed

Home Logout Preferences Help Diagnostics

From Hill, Caron Attachrments PO 81 7300000663 0 US.pdf
To MDELL@AAFES.COM
Sent 21-Dec-2009 12:35:00
o 26906
Document © Standard Purchase Order MNumber: 7300000663,0
Supplier : DELL COMPUTER CORP
Contact: Buyer: Hill, Caron
Description : PZ-REZ-CAH-PCs

Standard Purchase Order 73000006630 was signed by Hill, Caron of on 21-DEC-2009
Comments;

Return to Worklist

ents Admin Homs Logout Prafe

About this Page

Step

Action

27. Click the Home link.
28.

End of Procedure.

Request Changes to Orders

Procedure

Because of backorderd product and the delivery schedule cannot be met, the Supplier wants to
request a change of date on a Standard Purchase Order.

Goals:

» Review the Standard Purchase Order.
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« Initiate the action to change the order.

Training Guide
iSupplier

» Review the order status to see if the AAFES Contracting Officer has been notified.

L I & |
e =.=== E-Business Suite

Army & Ai Force Exchange Service

Oracle Applications Home Page

Logged In As MDELL@AAFES.COM

Favorites
Navigatos Personalize
Personalize ‘you have not selected any favorites, Please use the

1 AAFES iSupplier Portal Full Access | AAFES isupplier Portal Full Access
3 AAFES Sourcing Supplier Home Page

About this Page

"Personalize" button to set up your favorites.

Step

Action

Click the AAFES iSupplier Portal Full Access link.
IAAFES iSupplier Portal Full Access|
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Search |PD Murnber V‘ “

Notifications

Subject

Orders At A Glance

shipments At A Glance

Shipment Number
1-12172009-5

Standard Purchase Order 7300000654,1 has been signed

A4FES Operating Unit - Standard Purchase Order 7300000663, 0
A4FES Operating Unit - Standard Purchase Order 7300000654, 1
AAFES Operating Unit - Standard Purchase Order 7300000655, 2
AAFES Operating Unit - Confract Purchase Agreement 7300000651, 0

PO Number Description
7200000663 PZ-REZ-CaH-FCs
7300000654 Test for Cancelation
7300000655

Z200000651

7200000647

Shipment Date
17-Dec-2009 00:00:00
31-Jul-2009 18:17:35
31-Jul-2009 10:58:19
25-1un-2009 13:20:54
02-Jun-2009 13:56:01

Full List
Date

21-Dec-2009 12:35:32
21-Dec-2009 11:12:33
21-Dec-2009 10:
16-Der-2000 11:38::
04-Dec-2009 08:32:11

Full List

Order Date

21-Dec-2009 11:12:14
21-Dec-2003 10:25:50
16-Dec-2009 11:37:39
04-Dec-2009 02:31:43
30-Now-2009 14:17:50

Full List

Packing Slip

Orders

= Agreements
* Purchase Orders

» Purchase History
Shipments

» Delivery Schedules
« Overdue Receipts
= Advance Shipment Notices

Receipts

* Receipts
« Returns
* On-Time Performance

Action

2. If you know the order number and do not se
click the Full List or Search by PO Number.

Click in the Search field.

e it on the Orders at a Glance, you can

3. Enter the PO Number into the Search field. Enter "7300000634".
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changs Servica

Shipments

Search | PO Number ~| (7200000534 | [mo]

Notifications Orders
| Full List ‘ = Agreements
Subject Date # Purchase Orders
Standard Purchass Order 7300000654, 1 has besn signed 21-Dec-2009 12:35:32 © e g,
AAFES Operating Unit - Standard Purchase Order 7300000663, 0 21-Dec-2009 11:12:33 Shipments
AAFES Operating Unit - Standard Purchase Order 7300000654, 1 21-Dec-2009 10:26:31  Delivery Schedules
AAFES Operating Unit - Standard Purchase Order 7300000655, 2 16-Dec-2009 11:38:25 « Overdue Receipts
AAFES Operating Unit - Contract Purchase Agresment 7300000851, 0 04-Dec-2009 08:32:11 » Advance Shipment Notices:
Receipts
* Receipts
Orders At A Glance + Beturns

* On-Time Performance

PO Number Description Order Date

7200000663 PZ-REZ-CaH-FCs 21-Dec-2009 11:12:14
7300000654 Test for Cancelation 21-Dec-2009 10:25:50
7300000655 16-Dec-2009 11:37:39
Z200000651 04-Dec-2009 02:31:43
7200000647 30-Now-2009 14:17:50

shipments At A Glance

Shipment Number Shipment Date Packing Slip
1-12172009-5 17-Dec-2009 00:00:00

12345 31-Jul-2009 18:17:35

1500 31-Jul-2009 10:58:19

2 25-1un-2009 13:20:54

L 02-Jun-2009 13:56:01

uide

Action

Click the Go button.
Go

m-—-—
P —] iSupplier Portal

Army & Air Force Exchangs Service

Freferen
Orders | Shipments
Purchase Orders | Agreements | Purchase History | Deliverables
Hame >

RFO)

Purchase Orders

Multiple PO Change ‘ ‘ Export

Advanced Search

Specify parameters and values o filter the data that is displayed in your results set.
® Show table data when all conditions are met.
O Show table data when any condition is met,

FO Murmber ‘ s vl ‘ |
Document Type ‘ is vl ‘ | Q
Order Date ‘ is v ‘ ‘ v |
O 2

Clear |add Another |Acknnwledgement Status V‘

Select Order: | Acknowledge ‘ | Request Cancellation ‘ ‘ Request Changes ‘ | Yiew Change History

Document Acknowledge
Select PO Number [Rev Operating Unit Type Description Order Date + Buyer  Currency Amount Status By Attachments

ABFES Operating Drake,
O 7300000634 o Unit Standard PO 17-Mov-2009 09:25:44 Kirk uso 2,500.00 Open

Multiple PO Change | | Export
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Step Action

5. Open the PO to see the details.

Click the 7300000634 link.

;“;; Request Changes

Oracle iSupplier Portal enables you to request changes to purchase orders
when modifications are needed to fulfill an order. You can make changes
during and after acknowledgment.

Changes can be requested two ways:

e Accessing the PO and choosing from Request Changes from the
Action list
e Selecting the PO and clicking on the Request Changes button

Step Action

6. Click the Show All Details link.
Showe &1l Details
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Purchase History |

Purchase Orders | Agresments
Home = Purchase Orders =
Purchase Qrder: 7300000634, 0 {Total USD 2,500.00)

Deliverables |

RFOQ

Training Guide
iISupplier

Currency =UsD

Order Information

General

Total
Supplier
Supplier Site
Address

2,500.00
DELL COMPUTER CORP
16862010
1817 WEST BRAKER
LANE
BLDG F
AUSTIN, TX 787580000
Order Date  17-Nov-2009 09:25:44
Description
Status
Miote to Supplisr
Operating Lnit

Open

AAFES Operating Unit
Sourcing Document
Supplier Order Nurnber
Aftachments  None

PO Details

Show All Details | Hide Al Details

Terms and Conditions

Payment Terms NET 30

Carrier

FOB

Freight Terms
Shipping Comtrol

Origin

Ship-To Address

Address 3911 S WALTON WALKER BLYD

DALLAS, TX 75236-1508

Bill-To Address

Address  AAFES Accounts Payable
PD Box 660261
Dallas, TX 75236-0261

Details Line = |Type  Item/Joh Supplier Item Description uom
Cornputer, Desktop, Dell
EHide |1 Goods 00070044 Optilex 755 Each
shipments
Ship-To Qty Amount

Shipment Location

Ordered Received Ordered Received Promised Date Need-By Date

aty
5

Actions | Request Changes v Export

Summary
Total 2,500.00
Received 0.00
Price Amount Status Attachments Reason
500 2,500.00 Open
Supplier
Status  Line Split Reason Requestor Attachments

Action

Click the Down button of

the scrollbar.

Click the Actions list.
Request Changes

W
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Currency =UsD

Order Information

General

Total
Supplier
Supplier Site
Address

Order Date

Description

Status

Miote to Supplisr
Operating Lnit
Sourcing Document
Supplier Order Nurnber
Attachments

PO Details

1 3730441500

Return to Purchase Orders

2,500.00

DELL COMPUTER CORP
16862010

1817 WEST BRAKER
LANE

BLDG F

AUSTIN, TX 787580000
17-Nov-2009 09:25:44

Open

AAFES Operating Unit

None

Show All Details | Hide 41l Details

Details Line = |Type  Item/Joh Supplier Item Description uom Qty Price Amount Status Attachments Reason
Cornputer, Desktop, Dell
[ZHide |1 Goods 00070044 Optiplex 755 Each 5 500 2,500.00 Open
shipments
Ship-To aty Amount Supplier
Shipment Location Ordered Received Ordered Received Promised Date Need-By Date Status  Line Split Reason Requestor Attachments
Closed For

5 2,500.00

N
Actions | Request Changes v Export b |
Rex ges

Request Cancellation

Terms and Conditions

Payment Terms NET 30
Carrier
FOB  Origin
Freight Terms
Shipping Comtrol
Ship-To Address
Address 3911 S WALTON WALKER BLYD

DALLAS, TX 75236-1508

Bill-To Address

Address  AAFES Accounts Payable
PD Box 660261
Dallas, TX 75236-0261

17-Dec-2009 00:00:00 oo Drake, Kirk

Actions | Reguest Changes v Go Export

Copyright

Jracle. Al rights resenved

Action

9. Click the Request Changes list item.

Notice that you can also initiate a Request for Cancellation here.
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i A
Currency=1SD Actions Export | —
Order Information
General Terms and Conditions Summary
Total 2,500.00
Total 2,500.00 Payment Terms NET 30 Received 0.00
Supplier DELL COMPUTER CORP Carrier
Supplier Site 16862010 FOB  Origin
Address 1817 WEST BRAKER Freight Terms
LANE Shipping Control
BLDG F
AUSTIN, TX 787580000 Ship-To Address
Orcer Date 17-Nov-2009 09:25:44 Address 3911 § WALTON WALKER BLVD
Description
Stas Open DALLAS, TX 75236-1508
Hate i Sopplier Bill-To Address
Operating Unit  AAFES Dperating Unit
Saurcing Document Address  AAFES Accounts Payable
Supplier Order Number PO Box 660261
AREETETE MEiE Dallas, TX 75236-0261
PO Details
Show All Details | Hide 41l Details
Details Line = |Type  Item/Joh Supplier Item Description uom Qty Price Amount Status Attachments Reason
Cornputer, Desktop, Dell
[ZHide |1 Goods 00070044 Optiplex 755 Each 5 500 2,500.00 Open
shipments
Ship-To aty Amount Supplier
Shipment Location Ordered Received Ordered Received Promised Date Need-By Date Status  Line Split Reason Requestor Attachments
Closed For
1 3730441500 5 2,500.00 17-Dec-2009 00:00:00 1\ qirn Drake, Kirk
Return 1o Purchase Orders éctions | Request Changes | | Go | | Export
Admin
Copyrigh racle. All rig

Step

Action

10.

Click the
Go

Go button.

11.

b 2|

Click the Show All link.

12.

Click the Down button of the scrollbar.
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Return to Orders: Purchase Orders cancel Cancel Entire Order Printable View view Change History Export Submit

Army & dir Foroe Exchangs Senios
Stats Open Bill-To Address L
Mote 1o Supplier
Sourcing DocUment Address  AAFES Accounts Payable
Organization AAFES Operating Unit (D) 753 (Uil
Dallas, TX 75236-0261
Supplier Order Number l:l
Aftachments  None

PO Details

“TIP You can cance| the entire order or specific lines.

“ATIP Click on the Show link to view shipment details of a line. To split a line into multiple delivery dates, click the split line icon of the desired row and then make changes,
Show All Hide All

Item Note to  Contractor
DetailsLine Type Item/Job Revision Supplier Item Description UoM Qty Price Amount Delivered Billed Supplier Name Status Global Agr
camputer,
EHide 1 Goods 00070044 L Deskipp, Dell  Each S 500 250000 Open  |7200000415
Optiplex 755
Shipments
Start End
Ship-To Quantity Quantity Amount Supplier Order Discount Effective Effective

Shipment Location Ordered Price Received Received Amount Promised Date Need-By Date Line (2) Date Date

1 3730441500 ssmon| | Byoecesooonom| |

Additional Change Requests

If you need to submit mare changes in addition to those that have been submitted above, you can specify them here

Admin Home Logout Prefere

Copyright

Step

Action

13.

Click the Right button of the scrollbar.

14.

Click in the Promise Date field.

15.

Enter the date into the Promise Date field. Enter "14-jan-2010".

16.

Click in the Reason field.

17.

Enter the reason into the Reason field. Enter "Backordered- cannot meet delivery
date".

18.

Click the Action list.

19.

Click the Change list item.

Change
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Bill-To Address L
Address  AAFES Accounts Payable
PO Box 660261
Dallas, TX 75236-0261
a line. To =plit a line into multiple delivery dates, click the split line icon of the desired row and then make changes.
Note to  Contractor Supplier
pm  Description UDM Oty Price Amount Delivered Billed Supplier Name Status Global Agreement Config ID  Attachments Reason
| es ¢ h zaomoouts L |
Desktop, Dell Eacl 5 500 2,500.00 Open 7200000415
Optiplex 755
Start End
mount Supplier Order Discount Effective Effective
eived Amount Promised Date Need-By Date Line (%) Date Date Status Attachments Split Reason Action
2,500.00 | 14-Jan-2010 00:00 | [ 17-Dec-2009 00:00:00 l:l E;Dfeu £ Backordered
Invaice

that have been submitted above, you can specify them here

Cancel Cancel Entire Order Printable View view Change History Export Submit

Admin Home L
|
B3

Step Action

Click the Submit button.
Submit

20.

| S S —
.

iSupplier Portal

Army & Air Force Exchangs Service

Orders | Shipments

Agresments | Purchase History | Deliverables | RFQ

Purchase Orders |

Change Order Confirmation
Change Request for Purchase Order 7300000634 has been submitted for approval.

Return to Purchase Order Sumrmar:

Freferen
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Step Action

21. Click the Return to Purchase Order Summary link.

Eeb.;m to Purchase Crder Summary

22. Click the Down button of the scrollbar.

Orders | Shipments
Purchase Orders | Agreements | Purchase History | Deliverables | RFQ
Purchase Orders
Multiple PO Change ‘ Export
Yiews
View ‘AH Furchase Orders vl Go Advanced Search
Select Order: | Acknowledge Request Cancellation ‘ Request Changes ‘ ¥iew Change History <) Previous Mext 25 &
Operating Document
Select PO Number |Rev Unit Type Description |Order Date + Buyer Currency Amount Status  Acknowledge By Attachments
BAFES
[o) 720000066310 Operating Standard  PZ-REZ-CaH- 21-Dec-2009 11:12:14 Hill. Caron  USD 14,985.00  Accepted 24-Dec-2009 00:00:00
Unit PQ PCs
AAFES
o 7300000654 1 Operating Standard  Test for 21-Dec-2009 10:25:50 Hill, Caron  USD 999,00 Accepted 24-Dec-2009 00:00:00
Unit FO Cancelation |
BAFES dujaray,
fo) 7300000655 2 Operating Standard 16-Dec-2009 11:37:29 e uso 200.00 Open
Unit mo Rag
73000006510 [AAFES Global 04-Diec-2009 08:31:43 Drake, Kirk USD 500,000.00 Open =
[ 3] Operating  Contract i
P ]
Unit Agreement
AAFES
o) 7300000647 0 Operating Standard 30-Nov-2009 14:17:50 Drake, Kirk USD 500.00 Open
Unit F
AAFES
7300000648 0 Standard 30-Nov-2009 140550 Drake, Kirk USD 730,00 Open
(@] Operating
Unit mo
AAFES
o 7300000636 0 Operating Standard 18-Nov-2009 08:06:55 Calnan, Jim USD 750.00 Cpen
Unit o
AALFES
(3) 7300000635 1 Operating Standard 18-Moy-2009 08:05:22 Calnan, Jir UsD 750,00 Cpen
Unit mo
ABFES dard . " " Supplier
[o) 7300000634 0 Operating Eéar\ ar 17-Nov-2009 09:25:44 Drake, Kirk USD 2,500.00 Change
Unit Pending
BAFES
@ 73000006221 Operating Srt;andard 16-MNov-2009 12:55:12 |Drake, Kik USD 1,300.00 Cpen .

Step Action

23. Note the Supplier Change Pending object.

The AAFES Contracting Officer will receive a notification and respond
(accept/reject) to the change.

Supplier
Change
Pending

24,
End of Procedure.

Reviewing Invoice Payments

Procedure

The Supplier wants to look up the invoice and payment information in iSupplier.
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Goals:

» Locate the order

» Find the attachment which contains the invoice information

E-Business Suite

Logged In 45 ACMEIOHN
Oracle Applicati Home Page
Favorites
Navigatoe Personalize
Personalize You have not selected any favorites. Please use the

| 3 a4FES iSupplier Portal Full Access |Please select a responsibility. FarseiEl ! i i sEiupyars ErEiizs

About this Page

Step Action

1. Click the AAFES iSupplier Portal Full Access link.

[s4FES iSupplier Portal Full Access|
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iSupplier Portal

Shipments

Search |PD Murnber VH |

Notifications

r= .A.-

Army & dir Foroe Exchangs Senios

Orders

Full List
Subject Date

AAFES Operating Unit - Blanket Purchase Agreement 7305001581, 1 08-Dec-2009 11:09:29
A4FES Operating Unit - Standard Purchase Order 73050015689, 2 03-Dec-2009 14:35:24
AAFES Operating Unit - Blanket Purchase Agreement 7305001557, 1 24-hov-2009 11:16:35
AAFES Operating Unit - Blanket Purchase Agreement 7305001553, 1 24-Now-2009 11:16:43

Orders At A Glance

PO Number Description Order Date

£205001581 08-Dec-2009 11:08:54
7205001569 a new description 03-Dec-2009 14:34:52
7305001557 24-Mov-2009 11:16:43
7305001553 24-Mov-2009 11:1A:25
£205001551 Loga T-Shirts 1B8-Mov-2009 09:29:09

Shipments At A Glance

Shipment Number
1-78778-22

Shipment Date
18-MNow-20039 12:51:07

Packing Slip

= Agreements
* Purchase Orders

» Purchase History

Shipments

» Delivery Schedules
« Overdue Receipts
= Advance Shipment Notices

Receipts

* Receipts
« Returns
* On-Time Performance

Action

2. First you must find the Order number related to the invoice in question.

Click in the Search field.

3. Enter the PO Number into the Search field. Enter *7305001551".
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Shipments

Search | PO Number

~ | 7205001551 |

Notifications

Training Guide
iSupplier

Orders
=

[ Fuli tist |

= Agreements

Subject Date

AAFES Operating Unit - Blanket Purchase Agreement 7305001581, 1 08-Dec-2009 11:09:29
A4FES Operating Unit - Standard Purchase Order 73050015689, 2 03-Dec-2009 14:35:24
AAFES Operating Unit - Blanket Purchase Agreement 7305001557, 1 24-hov-2009 11:16:35
AAFES Operating Unit - Blanket Purchase Agreement 7305001553, 1 24-Now-2009 11:16:43

Orders At A Glance

PO Number Description Order Date

£205001581 08-Dec-2009 11:08:54
7205001569 a new description 03-Dec-2009 14:34:52
7305001557 24-Mov-2009 11:16:43
7305001553 24-Mov-2009 11:1A:25
£205001551 Loga T-Shirts 1B8-Mov-2009 09:29:09

Shipments At A Glance

Shipment Number
1-78778-22

Shipment Date
18-MNow-20039 12:51:07

Packing Slip

# Purchase Orders
» Purchase History

Shipments

» Delivery Schedules
« Overdue Receipts
= Advance Shipment Notices

Receipts

* Receipts
« Returns
* On-Time Performance

Action

4, Click the Go button.
Go

m-—-—
P —] iSupplier Portal

Army &Air Force Exchange Service

Orders | Shipments
Purchase Orders | Agreements | Purchase History | Deliverables
Hame >

RFO)

Purchase Orders

Freferen

Advanced Search

Multiple PO Change ‘ ‘ Export

Specify parameters and values o filter the data that is displayed in your results set.
@ Show table data when all conditions are met.
O Show table data when any condition is met,

FO Murmber ‘ s vl ‘ |
Document Type ‘ is vl ‘ | Q
Order Date ‘ is v ‘ ‘ v |
O 2

Clear |add Another |Acknnwledgement Status V‘

Select Order: | Acknowledge ‘ | Request Cancellation ‘ ‘ Request Changes ‘ | Yiew Change History

Document

Select PO Number [Rev Operating Unit  Type Description Order Date + Buyer

Currency Amount Status By Attachments
© 73050015511 AMFES Operating Standard PO LOG0 T- 18-Nov-2009 09;29:09 Hollowell usD 3,753.00 Closed i
Unit. Shirts Brian

Acknowledge

Multiple PO Change | | Export ‘
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Step

Action

5.

The invoice information is in an attachment that will be located on this search
screen.

Click the Attachments graphic.
m

~{  Invoice Payments

The attachement will be the invoice information for this specific Purchase
Order.

For a listing of all invoices the Supplier should go to the Payment Inquiry
region of Partners. Call the Help Desk for access to this application.

| A —
——] iSupplier Portal

Home | Orders | Shipments | Admin

Purchase Orders | Agreements | Purchase History | Deliverables | RFQ
Home > Purchase Orders >

Title |Type‘Desl:riptinn ‘Eategnry ‘Last Updated BylLast Updatedlu;aga ‘Updata Delete Publish to Catalog
wilal KER Payrment File  Payment info for PO Murnber: To Supplier COMYERSION 23-Now-2009  One-Time 2 - &
Information 7305001551 =

Return to Purchase Orders

Home: dmin Homa Logo

Step

Action

Walker is the name of the AAFES AP system.

Click the WALKER Payment Information link.
ALKER Payment
[fior mation
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Purchase Orders | Agresments Furchase History | Deliverables | RFQ
Home = Purchase Orders =

Title |Type‘Des|:ripliun ‘Ealegury ‘Last Updated BylLast Updatedlﬂsaga ‘Updata Delete Publish to Catalog
wilal KER Payrment File  Payment info for PO Murnber: To Supplier COMYERSION 23-Now-2009  One-Time 2 - =
Information 7305001551 e

Return to Purchase Orders File Download

Do you want to open or save this file?

All rights

ES:‘ Name: appiptmp/testpzPO_NER-7305001551 pdf
i Type: Adobs Acrobat Dacument, 2,45 Kb
Fiom: perfpzapp2.asfes.com

Open Save Cancel

While files from the Intemet can be ussful, soms fles can potentialls
haim your computer. If you da not trust the source. da not pen o1
save this fils. What's e risk?

Step Action

7. Click the Open button.
[ Open l

applptmp#2FtestpzP0_NBR-7305001551[1]. pdf - Adobe Reader

File Edit Miew Document Tools Window Help *

=X [ | G

5

= PO Number : 7305001551 STATUS
- A - Approval Pending C - Closed H - Hold
I - In Progress M - Manually Closed P - Payment Pending
T - Transitional X - Partially Paid
Invoice Chack Status Check/ Curr MDSE Cost Discount PEAR Net Invoice Total Check
Humber Number Due Date Cost. Amount

: ACME SHIRT CO
00603401

Vendor Name
Vendor Number :

7305001551 3 23-DEC-09 USD 3,753.00 0.00 0.00 0.00 0.00

Total Amount 3,753.00 0.00 0.00 0.00

NOTE
If the Due Dats has been passed and no check number is listed then this is an indicator that your payment has
been withheld for some reason. Please contact your Accounts Payable Associate
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Step Action
8. Review the invoice information.

Click the Close button.

E

Invoice

The attachment contains information regarding your payment such as:

PO number

Invoice number

Vendor/Supplier namea nd number
Payment status

Check number (if paid)

Check date, if paid, or due date if pending
Currency

Merchandise amount

Cash discount taken (if applicable)
Prompt Payment Act (PPA) interest
Total paid for invoice

There are several payment statuses:

C - Closed, paid (should show a check number)

P or H - Processed and pending payment

I - In process in the AP system, but not yet authorized for payment
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Home Logout Preferences Help

Home | Orders | Shipments | Admin
Purchase Orders | Agreements | Purchase History | Deliverables | RFQ
Home = Purchase Orders =

iSupplier

Return to Purchase Orders

Admin Home Logout Pre Blp Diagnostics

Title |Type‘Des|:ripliun ‘Ealegury ‘Last Updated BylLast Updatedlﬂsaga ‘Updata Delete Publish to Catalog
wilal KER Payrment File  Payment info for PO Murnber: To Supplier COMYERSION 23-Now-2009  One-Time 2
Information 7305001551

Step Action

9. Click the Home link.

Homme

10.
End of Procedure.

Shipments

Managing Shipments with Advance Shipment Notices

Procedure

The Supplier wants to manage shipments to AAFES and to alert AAFES of shipments in route.

Goals:
+ Search shipments due any time
« Search for shipments due for the current week

+ Create an Advanced Shipment Notice (ASN)

Page 59




Training Guide

iSupplier

res.—

Oracle Applications Home Page

 Navigator Personalize

Army & dir Foroe Exchangs Senios

E-Business Suite

Logged In As MDELL@AAFES.COM

Favorites
-

Personalize You have not selected any favorites, Please use the

L) AAFES iSupplier Portal Full Access | AAFES iSupplier Portal Full Access
Home Page

[3 AAFES Sourcing Supplier

"Personalize" button to set up your favorites.

Action

Click the AAFES iSupplier Portal Full Access link.
IAAFES iSupplier Portal Full Access|

| I S A S—
7=‘= iSupplier Portal

Home Logout Prefere Help Di
Shipments

Search | FO Murnber vH |

Notifications

Orders
» Agresments
Subject Date e Purchase Orders
AAFES Operating Unit - Standard Purchase Order 7300000655, 2 16-Dec-2009 11:38:25 ¢ Purchass History
AAFES Operating Unit - Standard Purchase Order 7300000654, 0 04-Dec-2009 15:17:41 Shipments
AAFES Operating Unit - Contract Purchase Agresment 7300000651, 0 04-Dec-2009 08:32:11 » Delivery Schedules
AAFES Operating Unit - Standard Purchase Order 7300000647, 0 30-Nov-2009 14:18:21 * Overdue Receipts
AAFES Operating Unit - Standard Purchase Order 7300000646, 0 30-Nov-2009 14:06:14 * édvance Shipment Notices

Receipts

* Receipts
Orders At A Glance e Returns

* On-Time Performance

PO Number Description Order Date

7300000655 16-Dec-2009 11:37:39
2200000654 Test for Cancelation 04-Dec-2009 15:17:14
7200000651 04-Dec-2009 02:31:43
7300000647 30-MNow-2003 14:17:50
7300000646 30-Nov-2009 14:05:50

Shipments At A Glance

Shipment Number Shipment Date Packing Slip
12345 31-1ul-2000 18:17:35
1500 31-1ul-2009 10:58:19
2 25-Jun-2008 13:20:54
L 02-Jun-2008 13:58:01
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Step

Action

2.

Click the Advance Shipment Notices link.

Igdvanl:e Shipment Motices

7

Shipments

Shipments can be managed at the top right of the home page by links that lead
to 3 different pages:

o Deliver Schedules
e Overdue Receipts
e Advance Shipment Notices

At the bottom of the home page you can view Shipments At A Glance. This
can be expanded by clicking on the Full List button.

m- | A —
P —] iSupplier Portal
—

Home | Orders | Shipments | Admin
Delivery Schedules | Shipment Notices | Receipts | Returns | Overdue Receipts | On-Time Performance
Hame >

Shipment Notices

Create Advance Shipment Motices

Create Advance Shipment Billing MNotices

Home Logout Prefen

Upload dvance Shiprment and Billing Motices

Wiew / Cancel ddvance Shipment and Billing Motices

About this Page  Privac

ments Admin Home Logout Preferences Help Diagnostics

Step

Action

Click the Create Advance Shipment Notices link.

AAFES is not currently monitoring the billing notices (invoices).
Ereate advance Shipment Motices|
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i,'r' Shipment Notices

e Create Advance Shipment Notices - Create ASN here .

e Create Advance Shipment Billing Notices - Not used by AAFES.
Billing (Invoices) are still processed in the AAFES AP system
(Walker) and not through Oracle iSupplier.

e Upload Advance Shipment and Billing Notices - Upload ASN if
Supplier has the capability. Billing (Invoices) are still processed in
the AAFES AP system (Walker) and not through Oracle iSupplier. .

e View/ Cancel Advance Shipment and Billing Notices - View/Cancel
only ASNs. Billing (Invoices) are still processed in the AAFES AP
system (Walker) and not through Oracle iSupplier.

Step Action

4, To choose a filter for the Shipments click the View list.

m-—-
[ - — iSupplier Portal

Army & Air Force Exchanga Servica

Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Admin

Delivery Schedules | Shipment Notices | Receipts | Returns | Overdue Receipts | On-Time Performance
Home = iSupplier Partal: Shipment Notices >

Create Advance Shipment Notice

Yiews
Advanced Search

Wiew | Shiprrents Due This Week v Go

Shipments Due Any Time

Shi itz Oue This Wieek

o DS LS THIE WESK ebplier  Ttem Due  Quantity Quantity  Ship-To  Organization Ship-To Supplier
Select Number  Line Shipment Item Description Date Ordered  Received UDOM Location  Name Organization  Currency Site

Mo results

found,

Return to iSupplier Portal: Shipment Motices

Home Orders Shipments Admin Home Logout Preferences Help Diagnostics

Aboul this Page  Priva
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Step

Action

5.

Click the Shipments Due Any Time list item.

You can also search by "Week".

iSupplier Portal

Home s Help Dia

Delivery Schedules | Shipment Notices | Receipts | On-Time Performance
Home = iSupplier Portal: Shipment Motices =

Create Advance Shipment Notice

| Returns | Overdue Receipts

Views

Advanced Search

Miew | el ny Time g Go

PO Supplier Item Due Quantity  Quantity Ship-To Organization Ship-To Supplier
Select Number  Line Shipment Item Description Date Ordered  Received UOM Location  Name Organization  Currency Site

Mo results

found.

Return to iSupplier Portsl: Shipment Motices

Step Action
6. Click the Go button.
Go

Page 63




Training Guide I S S —

iSupplier .qnnyurrmsmms.wﬁ*

| A —
[ - — iSupplier Portal
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Shipments
Delivery Schedules | Shipment Notices | Receipts | Returns | Overdue Receipts | On-Time Performance
Home =  iSupplier Partal: Shipment Notices >
Create Ad Shi t Hotice
Yiews
Advanced Search
Wiew | Shiprments Due any Time v Go
Select PO Shipments: | Add to Shipment Notice
Select All \ Select None
Supplier Item Quantity Quantity Ship-To IDrganization |Ship-To Supplier
Select PO Number Line Shipment Item Description |Due Date ~ | Ordered Received UOM|Location  |[Name Organization |Currency|Site
7300000550, 1 1 Computer, 25-MNov-2009 1 0 Each 3730441500 AAFES ALFES usD 16362010
Desktop, el og:00:00 Operating Unit Irwentary Org
Optiplex 755
7300000621 1 1 Computar, 12-Dec-2009 g 0 Each 3730441500 |AAFES AAFES usD 16862010
(4] Deskiop, Dell oo:o0:00 Operating Unit Irwentory Org
Optiplex 755
7300000622 1 1 Computer, 13-Dec-2009 2 0 Each 3730541200 AAFES AAFES uso 16862010
[F] Motebook, Dell og;00:00 Operating Unit Irventary Org
640
7300000634 1 1 Computar, 17-Dec-2009 3 0 Each 3730441500 |AAFES BAFES uso 16862010
(] Deskmp, Dell  oo:o0:00 Operating Unit Irventary Org
Optiplex 755
[] 7300000646 1 1 Dell D 540 30-Dec-2009 1 0 Each 3730441500 AAFES AAFES usD 16862010
Laptop 00:00:00 Operating Unit Inventory Org
[] 7300000647 1 1 KD UNSPSC  30-Dec-2003 1 0 Each 3730441500 AAFES ARFES usD 16862010
DISPLAY TEST 00:00:00 Operating Unit Tnventory Org
Return to iSupplier Portal: Shipment Motices

Step Action

7. Clicking the arrow by the Due Date column below reverses the order of the dates.
Click the Advanced Search button.

This is the quickest way to search if you have multiple POs and are searching for a
specific PO.
Advanced Search
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Create Ad Shi

t Hotice

iSupplier Portal

Home | Orders | Shipments | Admin

Delivery Schedules | Shipment Notices | Receipts | Returns | Overdue Receipts | On-Time Performance
Home =  iSupplier Partal: Shipment Notices >

Home Logout Pref

Training Guide

iSupplier

Advanced Search

T search, please enter at least one search oriteria.
Specify parameters and values to filker the data that is displayed in your results set.
@ Show table data when all conditions are met,

O show table data when any condition is met.

PO Mumber ‘ is - ‘ ‘ |
Ship-To Location ‘ is v‘ ‘ | Q
Supplier Site ‘ is v‘ ‘ | Q
S B

Ma search

conducted,

Select PO Number  Line Shipment Item

Supplier Ttem Due
Description Date

Quantity

ﬂ Clear |Add Another Add

Quantity

Ship-To

Ordered  Received UDM Location  Name

Organization Ship-To

DOrganization

Views

Supplier
Currency Site

Step

Action

Another".

Most often, you will click in the PO Number field.

You can search by any of the fields listed, and even choose other fields under "Add

Enter the PO number where you want to create a shipping notice into the PO
Number field. Enter "7300000634".
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Shipments

iSupplier Portal

Delivery Schedules | Shipment Notices | Receipts
Home »  iSupplier Portal: Shipment Notices >

Create Ad Shi t Hotice

Returns | Overdus Receipts

| On-Time Performance

. A—
e W

Army & dir Foroe Exchangs Senios

Advanced Search

T search, please enter at least one search oriteria.
Specify parameters and values to filker the data that is displayed in your results set.
@ Show table data when all conditions are met,
O show table data when any condition is met.

POumber s ~v|  [7zo00000834 |
Ship-ToLocation [ v |
Supplier Site ‘ i "‘ ‘ |
tem  [i v |

Go | | Clear |add ancther [1tem v|| Add

Select PO Number  Line Shipment Item
Ma search
conducted,

Supplier Ttem

Description Date

Due Quantity Quanti

ity Ship-To  Drganization Ship-To
Ordered  Received UOM Location

Name

Supplier
Currency Site

Step

Action

10.

Go

Click the Go button.

11.

=

Click the Select option for PO Number 7300000634.
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Shipments

Delivery Schedules | Shipment Notices | Receipts | Returns | Overdue Receipts | On-Time Performance
Home =  iSupplier Partal: Shipment Notices >
Create Ad Shi t Hotice

Advanced Search

T search, please enter at least one search oriteria.

Specify parameters and values to filker the data that is displayed in your results set.
@ Show table data when all conditions are met,
O show table data when any condition is met.

POumber s ~v|  [7zo0000834 |
Ship-To Location ‘ is v‘ ‘ | Q
Supplier Site ‘ is v‘ ‘ | Q
tem  [i v | &

Go | | Clear |add anocther Add
Select PO Shipments: | Add to Shipment Notice

Select All \ Select None

Supplier Item Quantity Quantity Ship-To IDrganization |Ship-To Supplier
Select PO Number [Line Shipment Ttem Description |Due Date ~ | Ordered Received UOM|Location  [Name Organization |Currency Site

7300000634 1 1 Computer, 17-Dec-2003 5 0 Each 3730441500 AAFES AAFES usD 16352010
Desktop, Dell  og:00:00 Operating Unit Inventary Org
Optiplex 755

Haome

Step Action

12. Click the Add to Shipment Notice button.

If there are multiple lines on a PO you can select multiple lines to add to the
shipment notice. You would want to select all the items on the PO that you intend to
ship at one time.

Add to Shipment Notice
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Home | Orders | Shipments | Admin
Delivery Schedules | Shipment Notices | Receipts | Returns | Overdue Receipts | On-Time Performance
Home =  iSupplier Partal: Shipment Notices >

Create Ad Shi t Hotice

Cancel Add Shipments Preview Submit

sShipment Header | shipment Lines
Shipment Line Defaults

Enter Shipment Line Defaults and click Default to All Lines to copy to all shipment lines.

Default to All Lines

shipments in Advance Shipment Notice

Show All Details | Hide A1l Details

Quantity Ship-To
Shipped Location  LPN/Lot/Serial At

Quantity Quantity
Ordered Received UOM

supplier Item
Details PO Number Line Shipment Item Description Due Date

Computer,
Show 7200000634 1 1 Deskiop 17-Dec-2009 00:00:00 5 a Each Q 5|:3730441500
g =
Dell Optiples El
755
Return to iSupplier Portal: Shipment Hotices Cancel Add Shipments Preview Submit

Adrmin Home Logout Pref

About this Page

Step Action

13. All the fields on this page are optional (no asterick beside the field) but at a

minimum.you would probably want a Packing Slip number.

Click in the Packing Slip field.

14. Enter the packing slip into the Packing Slip field. Enter "121720094321".

15. If there are multiple lines click the Default to All Lines button and the system will

ut all lines on the same packing slip.
Default to All Lines

16. Point to the Quantity Shipped field.

Note that you can change the quantity here. If the shipment is not for the full
amount, the remaining amount is in the system for selection on another ASN.
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Home | Orders | Shipments | Admin

Delivery Schedules | Shipment Notices | Receipts | Returns | Overdue Receipts | On-Time Performance
Home =  iSupplier Partal: Shipment Notices >
Create Ad Shi t Hotice
Cancel Add Shipments Preview Submit

sShipment Header | shipment Lines
Shipment Line Defaults

Enter Shipment Line Defaults and click Default to All Lines to copy to all shipment lines.

Packing Slip Container Nurmber I:l

Country Of Origin |:| Q Truck Nurmber |:|

Bar Cade Label I:l Camments I:l
Default to All Lines

shipments in Advance Shipment Notice

Show All Details | Hide A1l Details

supplier Item Quantity Quantity Quantity Ship-To

Details PO Number Line Shipment Item Description Due Date Ordered Received UOM Shipped Location  LPN/Lot/Serial At

Computer,
Show 7200000634 1 1 Deskiop 17-Dec-2009 00:00:00 5 a Each Q 5|:3730441500

g =

Dell Optiples El

755
Return to iSupplier Portal: Shipment Hotices Cancel Add Shipments Preview Submit

ments Admin Home Logout Prefe

About this P

Step Action

17. Click the Shipment Header link.
iShipment Header|

18. Click in the Shipment Number field.

19. Enter the supplier defined shipment number into the Shipment Number field.
Enter "1-12172009-5".

20. Click in the Expected Receipt Date field.

This is the date the shipment is expected to arrive at the AAFES facility.

21. Enter the date into the Expected Receipt Date field. Enter "24-dec-2009".

22. Press [Tab].

23. Click in the Shipment Date field.

This is the date that the shipment leaves the Supplier's facility.

24. Enter the shipment date into the Shipment Date field. Enter "17-dec-2009".

25. Press [Tab].
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Step Action

26. Freight Information is not required. In Freight Terms and Freight Carrier fields you

can only select from an existing list.

Click in the Freight Carrier field.

27. As a example, enter the freight carrier into the Freight Carrier field. Enter "UPS".

iSupplier Portal
Home | Orders | Shipments | Admin
Delivery Schedules | Shipment Notices | Receipts | Returns | Overdue Receipts | On-Time Performance
Home =  iSupplier Partal: Shipment Notices >
Create Ad Shi t Hotice
Cancel Add Shipments Preview Submit

Shipment Header = shipment Lines

Shipment Information

* Indicates required field

* Shipment Number  |1-12172009-5 * Shipment Date  |17-Dec-2009 00:00:00 | (&
* Expected Receipt Date | 24-Dec-2003 00000000 | (& Mote: Shipment Date cannat be later than oday
Example: 21-Dec-2009 08:07:41
Freight Information
Freight Terms l:l Q Freight Carrier q
Packaging Code l:l Special Handling Code l:l

Return to iSupplier Portal: Shipment Motices Cancel Add Shipments Preview Submit

Action

Press [Tab].
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A Search and Select List of Yalues - Microsoft Internet Explorer provided by AAFES IE 6 SP1 Build 1.2

AL
- Search and Select: Freight Carrier
Cancel Select
| ———
Delivery Schef Search
To find your item, select a filter iterm in the pulldown list and enter a value in the text field, then select the "Go" button,
Create Adval
Search By | Freight Carrier V| |UF5 ‘ Go
Shipment H Eesults
Select Quick Select Freight Carrier Freight Carrier Description
- (] = ups uPs
Shipment ] =
(] =1 UPS Freight UPS Freight
* Indicates o) £ UPS-SCS UPS-SCS
About this Page
* Ex
Freight Infi
bl
< I
et (€] Shortcut to OA_HTMLBronfigName=0AConfigienc=UTF-Banas=xs7My5xndyS5dusaa0HY v, 4 &) Local intranet

P-ackagmg Code
Tar Wheight
MNet Weight

Comments

Special Hgndlmg Code
Tar ‘weight UOM

Met \Weight LOM

Step Action

29.

EE

Click the Quick Select button for UPS.

MAFEE=

Army &Air Force Exchange Service

iSupplier Portal

Shipments
Delivery Schedules |
Hame >

Create Ad

Shipment Notices | Receipts
iSupplier Portal: Shiprment Notices >
i Notice

Returns

| Overdus Receipts | On-Tirme Performance

Shipment Header = Shipment Lines

Shipment Information

* Indicates required fisld

* Expected Receipt Date | 24-Dec-2009 00:00:00 | (&

Example: 21-Dec-2009 08:07:41

Freight Information
Freight Terms l:l Q
Murmber of Containers
vitaybillZairbill Mumber
Packaging Code
Tar Weight
MNet \Weight

Comments

Return t iSupplier Portal: Shipment Motices

Cancel I | Add Shipments | | Preview ‘ ‘ Submit

* Shipment Date

17-Dec-2009 00:00:00

MNote: Shipment Date cannot be later than today

Freight Carrier

Bill of Lading

Packing Slip

Special Handling Code

Tar \Weight UOM

Met \Weight LOM

Cancel ‘ ‘ Add Shipments ‘ ‘ Preview | | Submit
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Step

Action

30.

This field does not have an existing list.

Click in the Number of Containers field.

31.

Enter the number of containers into the Number of Containers field. Enter "1".

--='_
[ - — iSupplier Portal
Army & A Force Exchanga Sarvica
Home Logout Preferences Help Diag
Shipments
Delivery Schedules | Shipment Notices | Receipts | Returns | Overdue Receipts | On-Time Performance
Home =  iSupplier Partal: Shipment Notices >
Create Ad Shi t Hotice
Cancel Add Shipments Preview Submit
Shipment Header = shipment Lines
Shipment Information
* Indicates required field
* Shipment Mumber | 1-12172009-5 * Shipment Date  [17-Dec-2009 D0:00:00 | (@]
* Expected Receipt Date | 24-Dec-2003 00000000 | (& Mote: Shipment Date cannat be later than oday
Example: 21-Dec-2009 08:07:41
Freight Information
Freight Terms l:l Q Freight Carrier q
Packaging Code l:l Special Handling Code l:l
Return to iSupplier Portal: Shiprent Motices Cancel Add Shipments Preview Submit

Step

Action

32.

Click the Preview button.

Check for accuracy.

Preview
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Shipments
Delivery Schedules | Shipment Notices

Advance Shipment Notice Information

iSupplier Portal

| Receipts | Returns | Owverdue Receipts |

On-Time Performance

Training Guide
iSupplier

Shipment Information

Shipment Number
Expected Receipt Date

Freight Information

Freight Terms
Ship-From Location Code
Murmber of Containers
sitaybill/airbill Nurmber
Packing Code

Tar Waeight

Met Weight

Shipment Lines
Show All Details | Hide &1l Details

Details PO Number Line Shipment Item

Show 7300000634 1 1

Supplier

1-12172009-5
24-Dec-2009 00:00:00

-

Quantity
Item Description Ordered
Cornputer, Deskiop,

Dell Optiplex 755

Due Date

17-Dec-2009 00:00:00 5

Shipment Date

Comrments

Freight Carrier UPS

Bill of Lading

Packing Slip

Special Handling Code
Tar Weight LOM

Met Weight UOM
Quantity Quantity  Ship-To
Received  UOM Shipped Location Attachments
a Each 5 3730441500

Cancel Back Submit

17-Dec-2009 00:00:00

Cancel Back Submit

Step Action

33.

Submit

Click the Submit button.

AAFES can now view the ASN.
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iSupplier Portal

Home | Orders | Shipments | Admin
Delivery Schedules | Shipment Notices | Receipts | Returns | Overdue Receipts | On-Time Performance

Advance Shipment Notice Confirmation

Your Advance Shipment Notice 1-12172009-5 has been submitted.

Return to Advance Shipment Motices

Step Action

34. If you have more shipments you can click the Return to Advance Shipment Notice.

Click the Home link.

Homme

35.
End of Procedure.

Reviewing Delivery Schedules and Shipment Notices

Procedure

The Supplier wants to see the status of shipments sent to AAFES.
Goals:

« Search and find the Delivery Schedule for the order

+ Check for Shipment Notices
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Logged In As MDELL@AAFES.COM

iSupplier

Navigator

Personalize

L) AAFES iSupplier Portal Full Access | AAFES iSupplier Portal Full Access
Home Page

[3 AAFES Sourcing Supplier

Favorites

Personalize

You have not selected any favorites, Please use the
"Personalize" button to set up your favorites.

Action

Click the AAFES iSupplier Portal Full Access link.
IAAFES iSupplier Portal Full Access|

Search | FO Murnber vH |

Notifications

Subject

A4FES Operating Unit - Standard Purchase Order 7300000655, 2
AAFES Operating Unit - Standard Purchase Order 7300000654, 0
AAFES Operating Unit - Confract Purchase Agreement 7300000651, 0
A4FES Operating Unit - Standard Purchase Order 7300000647, 0
A4FES Operating Unit - Standard Purchase Order 7300000646, 0

Orders At A Glance

PO Number
7300000655
Z200000654
7200000651
7300000647
7300000646

Description

Test for Cancelation

Shipments At A Glance

Shipment Number
1-12172009-5

Shipment Date
17-Dec-2009 00:00:00

12345 31-1ul-2009 18:17:35
1500 31-Jul-2009 10:58:19
2 25-Jun-2009 13:20:54
i 02-Jun-2009 13:55:01

Order Date

16-Dec-2009 11:37:39
04-Dec-2009 15:17:14
04-Dec-2009 02:31:43
30-MNow-2003 14:17:50
30-Nov-2009 14:05:50

Home Logout Prafare Help Di

Orders

[ P List |

= Agresments

Date
16-Dec-2009 11:38:25

30-Nov-2009 14:18:21
30-Now-2009 14:06:14

Packing Slip

» Purchase Orders
+ Purchase History

shipments

+ Delivery Schedules
* Overdue Receipts

+ Advance Shipment Notices

Receipts

* Receipts
= Returns

* On-Time Performance
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Step

Action

2.

View the status of Orders with pending and/or in-transit shipments.

Click the Delivery Schedules link.

Qeliveri Schedules

m-—-_
[ - — iSupplier Portal

Army & Air Force Exchanga Servica

Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Admin
Delivery Schedules | ShipmentMotices | Receipts | Returns | Overdue Receipts | On-Time Performance
Home =

Delivery Schedules

Export

Simple Search

Advanced Search

e — &
B — =
) (example: 21-Dec-2009]

Meed-By Date |
ﬂ Clear

(example; 21-Dec-2009)

PO Supplier TItem Quantity Quantity  Ship-To Item Supplier Supplier  Promised Need-
Organization Number Item Description UDM Ordered Received Location Carrier Number Config ID Supplier Location Date By Date
Mo search
conducted,

Export

pments Admin Home Logout Prafersnces Haslp Diagnostics

About this Page P tatement Copyrig cle. All rights resenved

Step

Action

If none of the criteria fields are entered, alll deliveries will appear.

Click the Go button.
Go

You can search by entering data in any of the fields on this screen. For instance
enter a specific PO Number.

Click in the PO Number field.

Enter the PO number into the PO Number field. Enter "7300000634".
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Shipments
Delivery Schedules | ShipmentMNotices | Receipts | Returns | Overdue Receipts | On-Time Performance
Home =
Delivery S

iSupplier

Simple Search

Advanced Sez

e — K
PO Number | 7300000834 Ship-Ta Location | | &
Supplier Item Promised Date | ‘ =]
. (example: 21-Dec-2009)
Item Description
MNeed-By Date | ‘ &
(example; 21-Dec-2009)
< Previous ¥ | Nex
Supplier
Supplier (Tten Quantity Quantity Ship-To Item Config Supplier
Organization PO Number|Item  |Description UOM Ordered Received Location  |[Carrier Number [ID Supplier Location|[Promised Date ~ [Need-By Dati
ASFES 7300000655 Test1 Each 1 a 3730442200 DELL 16862010
Operating Unit; COMPUTER.
CORP
ASFES 7300000854 Dell Each 1 o 3714055900 DELL 16862010
Operating Unit Computer COMPUTER.
CORP
ASFES 7300000547 KD UNSPSC Each 1 a 3730441500 00070058 DELL 16862010 30-Dec-2009 0
Operating Unit DISPLAY COMPUTER.
TEST CORP
ABFES 7300000646 DellDe40  Each 1 o 3730441500 00070006 DELL 16862010 30-Dec-2009 0
Cperating Unit Laptop COMPUTER.
CORP
ASFES 7300000636 CellD G40 Each 1 a 3016000000 00070006 DELL 16862010
Operating Unit Laptop COMPUTER. @
< ¥ |

Go

Click the Go button.

i

Army &Air Fon

Home | Orders

nge Service

Shipments

Delivery Schedules |

Delivery Schedules

. d—
[

Shiprnent Notices |

iSupplier Portal

Receipts |

Returns

| Overdus Receipts

Freferen

| On-Time Performance

Simple Search

AAFES
Operating Unit;

Organization
PO Mumber
Supplier Item

Item Description

Organization PO Number Item
7300000634

Deskiop,

Computer,

I
7300000634

Quantity Quantity Ship-To
IDescription UDM Ordered Received Location
Each's o

Dell Optiplex
735

T2 Nurmber
Ship-To Location
Pramised Date

Meed-By Date

3720441500

Advanced Ses

(example: 21-Dec-2003)

(example: 21-Dec-2003)

Supplier

Ttem Config

Carrier Number [ID

00070044

Supplier
Supplier
DELL
COMPUTER.
CORP

16862010

Location Promised Date ~ [Need-By Dat
17-Dec-2009 0
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Step Action
7. Review the PO and Shipments.
Click the 7300000634 link.
8. To review actual Shipments look under the Actions list.
Click the Actions list.

| S A S—
[l - — iSupplier Portal

Ay 8 For Enstange 5
Home Logout Prefaren

Shipments

Delivery Schedules | ShipmentMNotices | Receipts | Returns | Overdue Receipts | On-Time Performance
Shipments: Delivery Schedules >
Standard Purchase Order: 7300000634, 0 (Total USD 2,500.00)

Currency =USD Actions | Request Changes v Export
Request Changes

Request Cancellation
iew Change History

Order Information

" iew PDF
General Terms and Conditions
Total 2,500.00 Payment Terms  NET 30
Supplier DELL COMPUTER. CORP Carrier
Supplier Sitz 16862010 FOB  Origin
Address 1817 WEST BRAKER Freight Terms
LANE Shipping Control
BLDG F
AUSTIN, TX 787580000 Ship-To Address
Order Date 17-Nov-2009 09:25:44 sddress 3911 5 WALTON WALKER BLVD
Description

Status  Open DALLAS, TX 75236-1598

Mote 1o Supplier
Operating Unit  AAFES Operating Unit

Bill-To Address

Sourcing Docurmert Address  AAFES Accounts Payable
Supplier Order Mumber PO Box 660261
Attachments  None Dallas, TX 75236-0261
PO Details
Show All Details | Hide A1l Details
Details Line « |Type Item/Job Supplier ltem Description UOM Qty Price Amount Status  Attachments Reason
@ Shaw 3 Goods 00070044 Corrputer, Desktop, Dell Optiplex 795 Each S 500 2,500.00 Open

Return o Shipments: Delivery Schedules Actions | Request Changes v Go Export —

Step Action

9. Click the View Shipments list item.
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Shipments
Delivery Schedules | Shipment MNotices |
Shipments: Delivery Schedules =
Purchase Qrder: 7300000634, 0 {Total USD 2,500.00)
Currency =UsD

Receipts | Retuns | Overdus Receipts | On-Time Performance

Actions

Order Information

General Terms and Conditions SLDmA
Total 2,500.00
Total 2,500.00 Payment Terms NET 30 Received 0.00
Supplier DELL COMPUTER CORP Carrier
Supplier Site 16862010 FOB  Origin
Address 1817 WEST BRAKER Freight Terms
LANE Shipping Control
BLDG F
AUSTIN, TX 787580000 Ship-To Address
Orcer Date 17-Nov-2009 09:25:44 Address 3911 § WALTON WALKER BLVD
Description
Stas Open DALLAS, TX 75236-1508

Miote to Supplisr
Operating Lnit
Sourcing Document
Supplier Order Nurnber
Attachments

Bill-To Address
AAFES Operating Unit
Address  AAFES Accounts Payable

PD Box 660261

None Dallas, TX 75236-0261

PO Details

Shiow All Details | Hide Al Details
Details Line ~ |Type Item/Job Supplier Ttem

how 1

Description UOM Qty Price Amount Status = Attachments Reason

Goods 00070044 Computer, Desktop, Cell Optiplex 755 Each S 500 2,500.00 Open

¥ [ Expart | =

Return to Shipments: Delivery Schedules

Actions

Wigw Shipments

Training Guide
iSupplier

Step

Action

10.

Click the Go button.
Go

Mres=

Army &Air Fon S ——

iSupplier Portal

Shipments
Delivery Schedules | Shipment Notices | Receipts
Home = Delivery Schedules = Wiew Order Details =
Shipment Notices for Standard Purchase Qrder: 7300000634

| Returns | OverdusReceipts | On-Time Performance

| \Expe:ted Receipt Date Freight Carrier Waybill / Airbill Packing Slip Invoice Processing Status Cancellation Status

UPS Pending

Shipment Date
1-12172000-5 |17-Dec-2009 00:00:00 24-Dec-2009

Return to View Order Details
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Step Action

11. You can see specific shipment details and status by clicking this link.

Click the 1-12172009-5 link to see complete details.
1-12172009-5

| A —
[ - — iSupplier Portal

Army & Air Force Exchanga Servica

Home Logout Preferences Help

Home | Orders | Shipments | Admin
Delivery Schedules | Shipment Notices | Receipts | Returns | Overdue Receipts | On-Time Performance
Hore = Deliwery Schedules = “Wiew Order Details = Shipment Notices for =

Advance Shipment Notice: 1.12172009-5

Cancel Shipment Notice Export
Shipment Information
Shipment Number  1-12172009-5 Shipment Date  17-Dec-2009 00:00:00
Supplier DELL COMPUTER CORP Espected Receipt Date - 24-Dec-2009 00:00:00

Supplier Site 16862010

Freight Information

Freight Terms Freight Carrier  UPS Murnber of Containers 1
Bill of Lading weaybillfairbill Mumber Packing Slip
Packing Code Tar Weight LIOM Tar Weight
Special Handling Code et \Weight LOM Met Weight
Comments

Shipments in Advance Shipment Notice

'Supplier Item Quantity Quantity Quantity Ship-To View Cance
Details PO Number = |Line|Shipment[ltem  Description Due Date Ordered Received UOM Shipped Location  LPN/ Lot/ Serial Attachments Statu

Computer,

Show 7300000634 1 1 Deskiop, 17-Dec-2009 00:00:00 el 0Each 5 3720441500 E
Dell Optiples =
755
Return to Shipment Notices for Cancel Shipment Notice Export

5 Admin Home Logout Pre

About this Page

Step Action

12. Click the Home link.

13.

End of Procedure.

Shipment Receipts, Returns, and Overdue Receipts
Procedure

The Supplier wants to see AAFES status on shipments by viewing Receipts, Returns, and
Overdue Receipts.

Goals:

« View and verify shipment receipts

Page 80




I B A —
e
. W

Army & Adr Foroe Exchange Sendon

* View and verify returns

» View overdue receipts and check for any shipping issues

L I & |
e =.=== E-Business Suite

Army & Ai Force Exchange Service

Training Guide
iSupplier

Diagnostics Logout Preferences Help

Oracle Applications Home Page

Logged In As MDELL@AAFES.COM

Favorites
Navigatos Personalize
Personalize ‘you have not selected any favorites, Please use the

3 AAFES iSupplier Portal Full Access Please select a responsibility.
[ AAFES Sourcing Supplier

About this Page

"Personalize" button to set up your favorites.

&, All rights resenved

Step

Action

Click the AAFES iSupplier Portal Full Access link.

Ig.-“-‘«FES iSupplier Portal Full Access
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iSupplier Portal

Shipments

Search |PD Murnber V‘ ‘

Notifications

Subject

AAFES Operating Unit - Standard Purchase Order 7300000655, 2
AAFES Operating Unit - Standard Purchase Order 7300000654, O
A4FES Operating Unit - Confract Purchase Agreement 7300000651, O
AAFES Operating Unit - Standard Purchase Order 7300000647, 0
AAFES Operating Unit - Standard Purchase Order 7300000646, 0

Orders At A Glance

PO Number Description Order Date

Mres.—=

Army & dir Foroe Exchangs Senios

Orders

Full List
Date

16-Dec-2009 11:38:25
04-Dec-2009 15:17:41
04-Dec-2009 08
30-MNow-2000 14:18::
30-Nov-2009 14:06:14

7200000655
7300000654
7300000651
Z200000647
7300000646

Test for Cancelation

16-Dec-2009 11:37:39
04-Dec-2003 15:17:14
04-Dec-2009 08:31:43
30-Nov-2009 14:17:50
30-Mow-2009 14:05:50

shipments At A Glance

Shipment Number Shipment Date

12345 31-1ul-2009 18:17:35
1500 31-Jul-2009 10:58:19
2 25-Jun-2009 13:20:54
il 02-Jun-2008 13:56:01

Packing Slip

= Agreements
* Purchase Orders

» Purchase History

Shipments

» Delivery Schedules
« Overdue Receipts
= Advance Shipment Notices

Receipts

* Receipts
« Returns
* On-Time Performance

Action

2. We have already reviewed the Delivery Schedules and Shipment Notices. we will

Click the Shipments link.
Bhipments

now begin the search for additional Shipment information.
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Shipments
Delivery Schedules |

Delivery Schedules

Shiprnent Notices |

iSupplier Portal

Returns | Overdus Receipts |

Receipts |

On-Tirme Performance

Training Guide
iSupplier

Simple Search

Organization
PO Murnber
Supplier term

Item Description

PO
Organization Number Item
Mo search
conducted,

Supplier Item

Advanced Search

T2 Nurmber

|
Ship-To Location |
|

Prormised Date

@ p p

(example: 17-Gec-2003)

Meed-By Date |

&

(example: 17-Dec-2003)

Ship-To
Location

Quantity  Quantity Item

Description UDM Ordered  Received

Carrier Number Config ID  Supplier Location

Promised Need-
Date By Date

Supplier Supplier

Action

Click the Receipts tab.

iSupplier Portal

Help Di

Home Logout Prafere

Delivery Schedules | Shipment Notices | Receipts | Returns | Overdue Recepts | On-Time Performance
View Receip
Simple Search
Advanced Search
Receipt Number Organization Q
PO Number Item Number Q
Shipment Number Supplier Iem Q
Shipped Date Ttern Description
(zxample: 17-Dec-2003)
Creation Shipped  Packing Freight Bill of PO
Receipt Date Organization shipment Date slip Containers Wavybill/ Airbill Carrier Lading Number Invoice Attachments
Mo search
conducted,
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Step Action

4, If you want to narrow your search, fill in any of the fields. Otherwise when you
search, all receipts will show.

Click the Go button.
Go

| A —
[ g - — iSupplier Portal
targa S

Army &Air Fon

Shipments
Delivery Schedules | ShipmentMotices | Receipts | Refurns | Overdue Recejpts | On-Time Performance

View Receipts

Simple Search

Advanced Search

Receipt Nurnber Organization Q

FO Murber Item Nurber Q

Shipremnt Nurnber Supplier Iem Q,
Shipped Date & Itern Description

(example: 31-Dec-2009)
Go Clear

shipped  |Packing Freight Bill of
Receipt ~ [Creation Date |Drganization  Shipment Date ISlip Containers Wavybill/ Airbill Carrier Lading PO Number Invoice Attachments

25-Jun-2009 ALFES Inventory

E 13:25:58 org 7300000152
03-Jun-2009 AAFES Inventory

= 14:43:12 org 7300000044
03-Jun-2009 AAFES Inventory

< 14:39:43 org 7300000044
24-Aug-2009 ABFES Inventory

= 08:31:34 Org 7300000343
03-Aug-2009 ABFES Tnventory

= 13:22:54 org 7300000310
03-Jun-2009 ABFES Tnventory

2 00:21:18 arg 5678 1234 7200000024

Export

Step Action

5. Here all receipts are listed. The system assigns numbers as items are received.

Click the Receipt link for 8.

£
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iSupplier Portal

Shipments
Delivery Sthedules | Shipment Notices |
Shipments: Receipts =

Receipts | Refurns | Overdue Receipts |

On-Tirme Performance

Training Guide
iSupplier

Return to Shipments: Receipts

nin Home

Receipt: §
[(Export |
Creation Date 25-Jun-2009 13:25:58 Packing Slip
Organization  AAFES Inventory Org Containers
Supplier  DELL COMPUTER CORP Waybill Airbill
Supplier Site 16862010 Freight Carrier
Shipment Nurnber Bill of Lading
Shiprnent Date attachments  None
Receipt Transactions
IPromised Need- Net
Receipt Date ~ [Date By Date [Performance PO Number Line Shipment Item/ Job|Description UDOM Ordered Returned Received Defects Location  Attachn
23-1ul-
25-Jun-2009 2009 Early 7300000152 1 1 00070006 Dell D 640 Each 1 1 3730441500
13:25:50 0:00:00 Laptop

Export

Step Action

Here is the detail for receipt #8.

Click the Return to Shipments: Receipts link.

Eeb.;m to Shipments: Receipts
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Shipments

View Receipts

iSupplier Portal

Delivery Schedules | Shipment Motices | Receipts |

Returns | Overdus Receipts

--'-_
<A
.A-
Army & Air Fn:rn'r Exghange Senvion

| On-Time Performance

Simple Search

Receipt Nurnber

PO Mumber

Shipremnt Nurnber

Shipped Date

= 09:21:18 org

]

(example: 31-Dec-2009)

g 13:25:50 org
s 03-Jun-2009 AAFES Inventory
ind 14:43:12 Org
03-Jun-2009 AAFES Inventory
2 14:39:43 org
24-Aug-2009 ABFES Inventory
24 08:31734 org
03-Aug-2009 ABFES Tnventory
24 1322154 arg
5 03-Jun-2009 ABFES Tnventory

Organization
Itz MNurmber
Supplier Iem

Item Description

shipped  |Packing i i
Receipt ~ [Creation Date |Drganization  Shipment Date ISlip Containers Wayhill/ Airbill Carrier Lading PO Number Invoice Attachments

25-Jun-2009 ALFES Inventory

5678

Advanced Search

PALRP

Freight Bill of

7300000152
7300000044
7300000044
7300000343
£200000310

1234 £200000024

Step Action

7. Click the Returns link.

—
-A—

Shipments

Returns S i

iSupplier Portal

Delivery Schedules | ShipmentNotices | Receipts | Returns | Overdue Receipts

Home Logout Prefere Help Di

| On-Time Performance

Simple Search

Mote that the search is case insensitive

Organization

PO Mumber

Receipt Number

Shiprent Nurnber

I—G_n_l Clear

Receipt PO
Organization Number Number
Mo search

conducted.

Shipment
Number

RMA
Number

Q RMA Number
Item
Supplier tem

Tterm Description

Receipt

Creation Supplier Item Quantity  Quantity  Return Supplier
Date Item Item

Advanced Search

)

Description UDM Received Returned Date Reason Config ID
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Step Action

8. If you want to narrow your search, fill in any of the fields.

search, all receipts will show.

Click the Go button.
Go

Otherwise when you

| A —
[ - —

wchangs Savics

iSupplier Portal

Army & Air Forc

Shipments

Operating Unit

Delivery Schedules | Shipment MNotices | Receipts | Returns | Overdue Recejpts | On-Time Performance
Returns Summary
Simple Search
Mate that the search is case insensitive Advanced Se
Crganization Q RM& Nurnber
FO Murber Item Q
Receipt Nurnber Supplier Izm Q
Shipremnt Nurnber Itern Description
Go ClearJ
5
Receipt| 'Shipment RMA Supplier Item Quantity Quantity C
Organization Number PO Number Number |Number | Receipt Creation Date = [tem Item  Description UOM Received Returned Return Date Reason1l
ASFES 34 7300000343 24-Aug-2009 08:31:33 line 1 Each 2 1 24-Aug-2003 08:33:158
Operating Unit
ASFES 34 7300000343 24-Aug-2009 08:31:33 line 1 Each 2 1 24-Aug-2003 08:32:40

Export

Step Action

9. All returns are listed here by receipt number.

Click the 34 link.
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| A —
[ - — iSupplier Portal

Army & Air Force Exchanga Service

Home Logout Pre

Home | Orders | Shipments | Admin

Delivery Schedules | Shipment Motices | Receipts | Refurns | Overdue Recejpts | On-Time Performance
Shipments: Returns =

Receipt T
Export
Net Promised  [Need-By
Receipt|PO Number Line|Shipment Description UDM Ordered Returned  Received Defects Location | Receipt Date  [Date Date Performance
24 Z300000343 1 1 ling 1 Each 10 2 ) 2730441500 24-ALg-2009 On-Time
08:31:15
Return to Shipments: Returns Export

Home Orders Shipments Admin Home Logout Preferences

About this Page il Copyright (¢) 2008, Oracle. Al rights reserved

Step Action

10. Here is the summary information showing that a return has been created in the
AAFES system. Note that that items have to be received before they can be
returned. The alternative is to cancel the PO before receipt.

You can click hyperlinks to drill down to detail.

Click the Return to Shipments: Returns link.

EeMm to Shipments: Returns
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Shipments
Delivery Sthedules | Shipment Notices |

Returns Summary

Receipts |

iSupplier Portal

Returns |

Overdue Receipts |

On-Tirme Performance

Training Guide
iSupplier

Simple Search

Mate that the search is case insensitive

Operating Unit

Organization Q RIMA Nurnber
PO Murmber Item Q
Receipt Nurnber Supplier Izm Q
Shiprment Nurnber Itern Description
Go Clear
S
Receipt Shipment RMA Supplier Item Quantity Quantity o
Organization Number PO Number Number |Number|Receipt Creation Date = [tem Item  Description UDM Received Returned Return Date ReasonIl
ASFES 34 7300000343 24-Aug-2009 08:31:33 line 1 Each 2 1 24-Aug-2003 08:33:158
Operating Unit
ASFES 34 7300000343 24-Aug-2009 08:31:33 line 1 Each 2 1 24-Aug-2003 08:32:40

Advanced Se

Step Action

11.

Click the Overdue Receipts link.

Qverdue Receipts

iSupplier Portal

Home Logout Prafere Help Di

Delivery Schedules | Shipment Motices | Receipts | Returns | Owverdue Receipts | On-Time Performance
Overdue Receiy
Simple Search
Mote that the search is case insensitive Advanced Search
Organization | ‘ C\
PO Nurnber | ‘
Iem | | a
Supplier tem | ‘ Q
Due Date | ‘ @
(example: 17-Dec-2009)
(2n] Supplier Item Due Quantity Quantity Ship-To Supplier Config
Organization Number  Item Item Description Date  UOM Ordered Received Location Carrier Buyer ID
Ma search
conducted.
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Step

Action

12.

If you want to narrow your search, fill in any of the fields. Otherwise when you
search, all receipts will show.

Click the Go button.
Go

| A —
[ - — iSupplier Portal

Army & Air Force Exchanga Servica

Shipments
Delivery Schedules | Shipment Notices | Receipts | Returns | Overdue Receipts | On-Time Performance

Overdue Receipts

Export

Simple Search

Mote that the search is case insensitive Advanced Search

Crganization | ‘ Q
PO Nurber | ‘
Itern | | &
Supplier Item | ‘ Q
Cue Date | ‘ @ —

(example: 17-Dec-2003)

Go || Clear
2) Previous Next 25 &

Supplier [Ttem Quantity Quantity Ship-To Supplier
Organization PO Number [Ttem Item Description Due Date + UOM Ordered  Received |Location Carrier Buyer Config ID

AAFES 7200000634/00070044 Computer, 17-Dec-2009 00:00:00 Each 5 o 2730441500 Drake, Kirk
Operating Unit Desktop, Dell
Optiplex 755
ASFES 2300000622 00070043 Computer, 13-Dec-2009 00:00:00 Each 2 a 3730541200 Crake, Kirk
Operating Unit Motebook, Dell
640
ASFES 7300000621 00070044 Carmputer, 12-Dec-2009 00:00:00 Each |3 a 3730441500 Drake, Kirk
Operating Unit Desktop, Dell
Optiplex 755
ASFES 7200000550 00070044 Compurter, 25-Mow-2009 00:00:00 Each 1 o 2730441500 Smith
Operating Unit Desktop, Dell Shalandrea
Optiplex 755
ASFES 7300000523 00070044 Carmputer, 29-0ct-2009 14:43:34 Each 2 a 3721051100 Drake, Kirk
Operating Unit Desktop, Dell
Optiplex 755
ABFES 7300000525 00070058 KD UNSPSC 29-Qct-2009 14:43:20 Each 2 o 2721051100 Drake, Kirk o
Step Action

13.

Here you can see the Item, Due Date, and Quantity. Click the PO hyperlink to see
further details.

Due Date can be sorted by clicking on the blue arrow in that header.

Click the 7300000634 link.
[Fz00000634]
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iSupplier

Delivery Sthedules | Shipment Notices |
Shipments: Overdue Receipts >
Purchase Order: 7300000634, D {Total

Receipts |

Portal

Returns | Overdue Receipts |

UsD 2,500.00)

On-Tirme Performance

Training G

uide

iSupplier

Currency =UsD

Order Information

Miote to Supplisr
Operating Lnit
Sourcing Document
Supplier Order Nurnber

Aftachments  None

PO Details
Shiow All Details | Hide Al Details

Show|y Goods 00070044

Return to Shipments: Overdus Receipts

Details Line ~ |Type Item/Job Supplier Ttem

General Terms and Conditions GIHILLER)
Total 2,500.00
Total 2,500.00 Payment Terms NET 30 Received 0.00
Supplier DELL COMPUTER CORP Carrier
Supplier Site 16862010 FOB  Origin
Address 1817 WEST BRAKER Freight Terms
LANE Shipping Control
BLDG F
AUSTIN, TX 787580000 Ship-To Address
Orcer Date 17-Nov-2009 09:25:44 Address 3911 § WALTON WALKER BLVD
Description
Stas Open DALLAS, TX 75236-1508

Bill-To Address

AAFES Operating Unit

Address  AAFES Accounts Payable
PD Box 660261
Dallas, TX 75236-0261

Description uom

Each

Computer, Desktop, Cell Optiplex 755

Actions | Request Changes v Go Export

Oty Price Amount Status  Attachments Reason

5 500 2,500.00 Open

Actions | Request Changes v Go Export

Step Action

14.

Click the Return to Shipments: Overdue Receipts link.

Eeb.;m to Shipments: Overdue Receipts

S ——
[l - — iSupplier Portal
Army & A Force Exstiange Si
Home Logout Prefere Help Di
Shipments
Delivery Schedules | Shipment Motices | Receipts | Returns | Owverdue Receipts | On-Time Performance
Overdue Receiy
Export
Simple Search
Mote that the search is case insensitive Advanced Search
Organization | ‘ C\
PO Nurnber | ‘
Iem | | a
Supplier tem | ‘ Q
Due Date | ‘ @ —
(example: 17-Dec-2009)
Go Clear
<) Previous Next25 &
Supplier [Item Quantity Quantity S Supplier
Organization PO Number [Ttem Item Description Due Date = UOM Ordered  Received |Location Carrier Buyer Config 1D
ASFES 7300000634 00070044 Computer, 17-Dec-2009 00:00:00 Each 5 a 3730441500 Drake, Kirk
Operating Unit Desktop, Dell
Optiplex 755
AAFES 7200000622 00070042 Computer, 13-Dec-2009 00:00:00 Each 2 o 2730541200 Drake, Kirk
Operating Unit MNotebook, Dell
G40
ASFES 7300000621 00070044 Computer, 12-Dec-2009 00:00:00 Each 3 a 3730441500 Crake, Kirk
Operating Unit Diecktop, Dell
Optiplex 755
ASFES 7300000550 00070044 Carmputer, 25-Mow-2009 00:00:00 Each 1 a 3730441500 Smith,
Operating Unit Desktop, Dell Shalandrea
Optiplex 755
ABFES 7200000528 00070044 Compurter, 29-0ct-2009 14:43:34 Each 2 o 2721051100 Drake, Kirk
Operating Unit Desktop, Dell
Optiplex 755
ASFES 7300000523 00070058 KD UNSPSC 29-0ct-2009 14:43:26 Each 2 a 3721051100 Drake, Kirk ~
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Step Action

15. Click the On-Time Performance link.
on-Time Performance |

| I S A S—
[l - — iSupplier Portal

Asmy &Air Forge Exchange Servica

Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Admin
Delivery Schedules | ShipmentMotices | Receipts | Refturns | Overdue Receipts | On-Time Performance
On-Time Perf

Export

Simple Search

Mote that the search is case insensitive Advanced Search
(examnple: 17-Dec-2009)

o Y
Wayhillfairbill Mumber l:l

Delivery Status
Go Clear

PO Due Shipment Receipt Receipt Supplier Quantity  Waybill/ Airbill Delivery Configuration
Organization Number Date Number Number Date Item Item Description UOM Received  Number Carrier Status  Id
Mo search
conducted,

Export

Home  Ord; me min Home Logout Prefe

Step Action

16. If you want to narrow your search, fill in any of the fields. Otherwise when you
search, all receipts will show.

Click the Go button.
Go
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Army & Air Force Exchanga Servica

Shipments
Delivery Sthedules | Shipment Notices | Receipts | Returns | Owverdus Receipts | On-Time Performance

On-Time Performance

Export

Simple Search

Mate that the search is case insensitive Adv

waybill/airbill Murmber l:l
B e

Delivery Status
Go Clear

Receipt Mumber

Shipment Receipt Supplier Quantity Wayhill/ Airbill Delive
Organization PO Number Due Date + Number Number Receipt Date Item Item |DescriptionjuoM ReceivedNumber Carrier Status
ASFES 7300000343 34 24-A1g-2009 08:31:15 line 1 Each 2 On=Tirr
Operating Unit,
AAFES 7300000152 23-Jul-2003 00:00:00 g 25-Jun-2003 12:25:50 00070006 DellDed0  Each 1 Early
Operating Unit, Laptop
AAFES 7300000310 /10-Jul-2009 15:43:08 24 03-Aug-2009 13:22:37 00070006 DellDgd40  Each 10 Or-=Tirr
Operating Unit; Laptop
ABFES 7300000044 03-Jul-2009 00:00:00 (] 03-Jun-2008 14:43:06 00070006 DellDe40  Each 1 Early
COperating Unit Laptop
ABFES 7300000044 03-Jul-2009 00:00:00 =1 03-Jun-2008 14:38:23 00070006 DellDg40  Each S Early
Operating Unit Laptop
ASFES £300000024 05-Jun-2009 15:03:20 2 03-Jun-2009 09:20:54 Laptop Each 2 1234 Early
Operating Unit Computer

Export

Step Action

17. On this screen you can view your "On-Time" and "Early" deliveries in the Delivery
Status field to the far right.

Click the Home link.

Home

18.
End of Procedure.
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